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1 PASPABOTAH ®egepanbHbimM 6loaxkeTHBIM yupexaeHnem «Bcepoccuiickuin HayuHo-uccneaoBaTerb-
CKWA MHCTUTYT AOKYMEHTOBeAeHNs U apxvuBHoro aenay (BHUWAAL) ®enepanbHOro apxmBHOro areHTCTBa

2 BHECEH TexHuuyeckum komuteTom no cranaaptnsauumn TK 191 «HayuHo-TexHu4eckasa uHdgpopma-
umsa, bubnuoTedyHoe U nsgartenbckoe Aero»

3 YTBEPXIEH W BBEAEH B OENCTBUE Mpukasom ®eaepansHoro areHTCTBa N0 TEXHUYECKOMY
perynupoBaHuio u metpornorim ot 17 oktabpa 2013 r. Ne 1185-ct

4 B HacTosilleM cTaHgapTe peanu3oBaHbl HOPMbl deaepanbHbIX 3akoHOB OT 27 uwona 2006 r.
Ne 149-93 «O06 nHdbopmMaumm, MHDOPMALMOHHBIX TEXHONOTUSAX U O 3awuTe UHopMaLuny, oT 22 okTabpa
2004 r. Ne 125-93 «0O6 apxuHom gerne B Poccuiickoit eaepauumny.

5 BSAMEH NOCT P 51141—98

lMpasuna npumeHeHus1 Hacmosiweao cmaHdapma ycmarosneHsl 8 FOCT P 1.1—2012 (pasden 8).
UHepopmaluust 06 usMeHeHUsIX K HacmosiuieMy cmaHdapmy nybrukyemcs 8 exe200HOM (110 COCMOSHUK Ha
1 siH8apsi mekyuwe2o 200a) UHGoOpMaUUOHHOM yKasamene «HayuoHanbHbie cmaHdapmay, a oghuyuarnsHbil
mekcm UsMeHeHUll U rnorpasoK — 8 eXeMeCsTYHOM UHGhOpMaUUOHHOM yKasamene «HayuoHarnbHbie cmaH-
Oapmbi». B criyqae nepecmompa (3ameHbl) Ullu omMeHbl Hacmosujeeo cmaHdapma coomsemcmeyiouiee
ysedomiieHue 6ydem orybriukogaHo 6 briuxxallieM 8biflyCcKe eXeMeCcsIYH020 UHhOPpMaUUCHHO20 yKkaszamerns
«HauyuoHarnbHble cmaHOapmel». Coomeemcemeyroujas UHpopMayus, yeedoMneHue u mekcmsl pasmeuja-
10MCs1 maKxxe 8 UHGhopMayUuoHHOU cucmeme oblye20 roib308aHust — Ha oghuluarnsHoMm calime Dedeparib-
HO20 azeHmcmea ro MexXHUYECKOMY peaynuposaHuio u mempoiioauu 8 cemu MiHmepHem (gost.ru)

© CrangapTtuHdbopm, 2014

HacTtoawuin ctaHaapT He MoXeT 6bITb MOMHOCTbLIO UMW YaCcTUYHO BoCnpounsseaeH, TupaxuposaH u pac-
nNpocTpaHeH B kayecTBe odurumansHoro usgaHus 6es paspelweHnsa deaepanbHOro areHTCTBa No TEXHUYECKo-
My perynuposaHuio n MeTposornum
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BBeageHune

YcTaHoBMeHHbIe B cTaHAapTe TePMUHBI PacrnonoxXeHbl B CUCTEMATUIUPOBAHHOM MOPSAAKe, OTpaxkato-
LeM TEPMUHOMOMMYECKYIO CUCTEMY MOHATUIA B oBnacT A4enonponsBoacTBa U apXUBHOMC Aena.

[inga kaxao0ro NOHATUA YCTAHOBNEH OAWH CTaHAAPTU3UPOBaHHbIA TEPMUH.

CraHpapTusupoBaHHble TePMUHBI HabpaHbl NOMYXUPHBLIM WpKUdTOM, UX KpaTkne hopMebl NpeacTasne-
Hbl a66peBUaTypoi, a CUHOHUMbI — KYPCUBOM.

TepMUHBI-CUHOHUMBI, HEpeKOMeHayeMble K MPUMEHEHUIo, NpUBeAEeHbI B KPYrIbix ckobKkax nocne craH-
AapTU3UPOBaHHOro TepMUHa M 0603Ha4YeHbl NOMETKON «Hpk».

TepMUHBI-CUHOHUMBI 6e3 nomeThbl « Hpk» NpuBeAeHbl B KayecTBe CNPaBOYHLIX AaHHBLIX U HE SIBMSIOTCA
CcTaHAapTU30BaHHbIMMU.

3aknioveHHas B Kpyrible CKoBKM YacTb TepMUHA MOXET GbITb onyLueHa NpY UCNOMb30BaHUW TepMUHa B
DOKYMeHTax no cTaHgapTusaumn.

TepMuHbl, B onpeernieHn KOTopbiX paspaboTimkn He NpULINU K eauHOMY MHeHWIo, cogepxaT asa
BapuaHTa onpeaeneHni, ykasaHHbIX No4 OAHAM HOMEPOM.

Momerta, ykasbiBawolWwas Ha obnactb NMPUMEHEeHUs MHOTO3Ha4YHOro TepMUHa, NMpUBEAeHa B KPYribIX
ckobkax cseTneiM WpndToMm nocrne TepmuHa. lNMomeTa He AABNSETCA YaCTbIO TEpMUHA.

MpuBeaeHHblE onpeaeneHUs MOXHO NMpU HeobXo0AMMOCTU U3MEHSATb, BBOAS B HUX NPON3BOAHBIE NPU-
3HaKW, packpbIBaloLue 3HaYEHUA UCNOMNb3yEeMbIX B HUX TEPMUHOB, yKa3sbiBas 06bekThl, BXoaslwme B 06bem
onpegensemoro NoHATUS. MUsMeHeHns He A0S KHBI HapyLlwaTb 06beM 1 cogep>kxaHne NoOHATUN, onpeaerieHHbIX
B A4aHHOM CTaHgapTe.

CTaHaapTU3oBaHHble TepMUHBI HabpaHbl NOMYXUPHBIM WPUTOM, UX KpaTkne hopMbl, NpeacTaBneH-
Hble abbpeBMaTypoi, — CBETIIbIM, CUHOHUMBI — KYPCUBOM.
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HAUMWOHANBbHBLIAW CTAHOAPT POCCUUCKOW GEAEPALUUMU

Cuctema ctaHgapToB no uHcpopmMmauum, GU6NMOTEYHOMY U U3faTeNnbLCKOMY Aeny
OENOnrPon3BoaCTBO U APXUBHOE OENO
TepMUHbI U onpeaeneHus

System of standards on information, librarianship and publishing. Records management and organization of archives.
Terms and difinitions

Dara BBegenmna — 2014—03—01

1 O6nacTb npMMeHeHusi

HacTrosawuia CTaHOapT yCTaHaBlMBaeT TepMUHbl U onpegeneHna OCHOBHBLIX NMOHATUHA, ncnonb3yemble B
obrnactu genonpounssoacTtea U apxXMBHOIo gena.

TepMI/IHbI, yCTaHOBNEeHHble HacToALUM CTaHAapTOM, peKOMeHAYITCA ANnA NpUMeHeHnA BO BCeX Buaax
AOOKyMeHTauun N nutepaTtypbl No AeNToNnponsBoACTBY U apXUBHOMY Aeny, BXOoAALWMX B cmbepy nencTena pa60T
no ctaHgapTunsaunni 1 (I/II'II/I) Mcnonb3ylowunx pesynbTaTtbl 3TUX pa60T.

2 HopmaTuBHbIe CCbINKKN

B HacTosiLeM cTaHAapTe Mcnonb3oBaHbl HOPMAaTUBHBIE CCHINKU Ha cneayowme cTaHaapThl:

FOCT P 1.2—2004 CraHgapTusauns B Poccuiickon ®epepauun. CtaHgapTbl HauuoHansHble Poccnin-
ckoin degepaumn. Mpasuna paspaboTky, yTBepKAeHUS, ODHOBNEHUA U OTMEHbI

FOCT P 1.5—2004 CtaHgapTtusaums B Poccuickon degepaumn. CtaHaapThl HaumoHanbHble Poccnin-
cko ®egepauuu. Mpasuna NOCTPOEHUs, N3NOXKeHUS, ocbopMeHUs, 0603HaUeHUs

FOCT P UCO 704—2010 Tepmunnonorudyeckas paboTta. MpuHLMNLI U MeTOAbI

MpumeyaHune—Ipy NONb30BAHMN HACTOSILLMM CTAHAAPTOM LienecoobpasHo NPOBEpUTL AEUCTBUE CCbINOY-
HbIX CTAHAAPTOB B MHPOPMALMOHHOW cucTeme OOLLEro NONb30BaHMs — Ha ouumansHoM carTe PegepansHOro areHT-
CTBa N0 TEXHWYECKOMY PeryrnmpoBaHUio 1 METPONOrMU B ceTV VIHTEPHET UK NO eXerogHoMy MHOPMaLOHHOMY yKasaTe-
no «HauvoHaneHble cTaHgapTbi», KOTOPLIV ONyGNYKOBaH MO COCTOSIHUIC HA 1 AHBapsi TeKyLLero roga, u no Bbinyckam
eXeMeCcAYHOro MHPOPMaLMOHHOIO yKasaTensi « HaunmoHanbHble CTaHO4APThI» 32 TeKYLWMIA rog. Ecnv 3ameHeH CCbINoYHbIN
CTaHAapT, Ha KOTOPbIV 4aHa AaTMPOBaHHas! CChiNka, TO PEKOMEeHAYEeTCs UCNONb30BaTh BEPCUIO 3TOMO CTaHAapTa C yKasaHu-
€M BbIlLe rogoM yTBepxaeHus (NpuHaTus). Ecnu nocne yTeep»KaeHWA HACTOSILLEro CTaHAapTa B CChINOYHbIA CTaH4apT, Ha
KOTOPbI JaHa gaTUpOBaHHasi CCbiNKa, BHECEHO M3MeHeHue, 3aTparvBaiollee MoMoXeHWe, Ha KOTopoe daHa CCbika,
TO 3TO NOMNOXeHWe peKoMeHOYyeTCs NpUMeHsaTb 6e3 y4eTa 4aHHOro U3MeHeHus. Ecnn cebinoyHblli cTaHgapT oTMeHeH Ges
3aMeHbl, TO MONOXEHUe, B KOTOPOM JaHa CChlflka Ha Hero, PeKOMeHAYeTCsl NPUMEHATb B YacTu, He 3aTparmeBalowen aTy
CCbISIKY.

3 TepmMuHbI n onpeaeneHus

3.1 O6wue NOHATUA

1 penonpouszBoacTBO: [esTenpHocTb, obecnedusaroias JOKYMEHTUPOBaHWE, AOKYMEHTo0b0opOoT,
ornepaTuMBHOE XpaHeHue U NCMonb3oBaHne JOKYMEHTOB.

2 pokymeHTauMoOHHoe obecneuveHue (ynpaBnenus), JOY: [leatenbHOCTb, LeneHanpasneHHo obec-
neymBatoLLas pyHKLUN ypaBneHus JoKyMeHTamu.

W3panme odmunansHoe
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3 ynpaBneHue gokyMeHTamu: [lesaTenbHocTb, obecneunBatolian peannsaumio egmHon NoaUTUKK 1
CTaHOapTOB MO OTHOLLEHMIO K AOKYMeHTarnbHOMY ooHAY opraHu3aLmn.

4 apxuBHoe peno: [esATencHocTb, obecrneyvBarollad OpraHM3aLMio XpaHeHUsl, KOMMMeKTOBaHuWS,
y4yeTa U UCTIONb30BaHNST apXUBHbBIX JOKYMEHTOB.

5 cnyx6a genonpousBoactBa: CTpyKTypHOe nogpasaeneHue, Ha KOTopoe BO3NOXeHb! (PyHKLWN No
BeAEeHMIo Ae/oNPon3BOACTBA, a Takke Nuua, OTBETCTBEHHbIE 3a BeJeHre AenonponsBoacTsa B Apyrnx noa-
pasferneHnsix opraHnsamu.

6 apxuB (HpK apxmBoxpaHunuie): OpraHusaums U1 CTPYKTypHOe nogpasaeneHne opraHnsasm, ocy-
LeCTBISAIOLLEE KOMMIEKTOBaHWE, YUYeT, XpaHeHne U UCNoSb30oBaHNe apXMBHBIX 4OKYMEHTOB.

7 AoKyMeHT: 3adhukcupoBaHHas Ha HocuTene HopMaLnsa ¢ peKBU3UTaMK, NO3BONSAOLNMN ee aeH-
TnnUMpoBaTh.

8 odmumanbHbIN AOKYMeEHT: [JokyMeHT, co3aaHHbIA opraHnsaLnen, 4OMMKHOCTHLIM JINLLOM U rpax-
OaHUHOM, 0OOPMIIEHHbIA B YCTAHOBNEHHOM MOpPSiAKeE.

9 apXMUBHbIN AOKYMEHT: [JOKYMEHT, cOXpaHsAeMbl UMK NoANeXaLlnin COXpaHeHUo B CUMY ero 3Hayvu-
MOCTU ANns rpaxgaH, obliecTtsa, rocygapcrsa.

10 3neKTPOHHbLIN AOKYMEHT: [JokyMeHT, MHdopMaLUs KOTOPOro NpeAcTaBeHa B 3NeKTpoHHon hopme.

11 AokyMeHTUpoBaHHaa uHdopMmaumua: CTpykTypupoBaHHas NHMOpMaLuUs, 3aduKCMpoBaHHas Ha
HocuTene.

12 HocuTenb (AOKyMeHTUpoBaHHON) MHdOpMauuu: MaTepuanbHbll 06bEKT, NpeaHasHaYeHHbIR
ANs1 3aKpenneHust, XpaHeHus (M BocnpoussedeHuns) pe4yeBo, 3BYKOBOIN MU n3obpasntensHon uHdopmMaumu.

13 aBTOp gokyMeHTa: OpraHusaLus, AOMKHOCTHOE NMULO UMK rpaXaaHuH, co3aaBLlune AOKYMEHT.

14 opupguyeckas 3HaYMMocCTb AOKyMeHTa: CBONCTBO AOKYMeHTa BbICTYNaTb B KayecTBe NoaTeep-
XOEHWS OenoBo AeATenbHOCTM NMBo cobbITUIA NMYHOTO XapakTepa.

15 opuguyeckaa cuna gokymeHTta: CBOWCTBO oduuManbHOro AoKyMeHTa Bbi3blBaTb NPaBoOBble
nocneacTsus.

16 ayTeHTUYHOCTb (3NeKTPOHHOro AOKYMeHTa): CBOWCTBO 3/1EKTPOHHOIO AOKYMEHTa, rapaHTupyto-
Liee, YTO SNEKTPOHHbIN AOKYMEHT UAEHTUYEH 3aABNEHHOMY.

17 BOCTOBEPHOCTb (3NMEKTPOHHOTO A0KYMeHTa): CBONCTBO 3/1EKTPOHHOIrO AOKYMEHTA, NP KOTOPOM
coaepXaHue 3MeKTPOHHOro AOKyMeHTa SIBMSieTCs NOMHbIM U TOUHBIM NpeAcTaBneHueM NoATBepXAaeMblX
onepauuin, AesaTenbHOCTU UNU hakToB N KOTOPOMY MOXHO [AOBEPsiTb B MOCNEeAylLUX onepauusix unm B
nocrneaywLlein aeaTensHOCTU.

18 LenocTHOCTb (3NEKTPOHHOro AoKyMmeHTa): COCTOSIHAE 3MNEKTPOHHOrO AOKYMEHTa, B KOTOPbIA
nocrne ero co3iaHus He BHOCUNUCH HUKaKne U3MEeHeHUs.

19 npurogHocTb ANA UCNONbL3OBaHUA (3INIEKTPOHHOIO AOKyMeHTa): CBOWCTBO 3MEKTPOHHOIO AOKY-
MeHTa, NO3BoNsIioLLee ero nokannsosaTtb U BOCMPOU3BECTU B NIOOO MOMEHT BpEMEHM.

20 nopnuHHLIA AOKYMeEHT: [lokymeHT, cBeaeHust 06 aBTope, BpeMEHU U MecTe CO34aHusi KOToporo,
coAepXallmecsi B CaMOM JOKYMEHTE UMW BbISIBIIEHHBIE MHBLIM MyTEeM, NOATBEPXAaloT 4OCTOBEPHOCTh €ro Nnpo-
UCXOXKAEHUS.

21 NOANUHHUK AOKYMeHTa: [epBbI N eANHCTBEHHbIA 3K3EMIMIISp JOKYMEHTa.

22 py6nukaTt goKymeHTa: [oBTOPHbLIN 3K3eMNNsap NOANUHHUKA JOKYMEHTa.

23 Konusa AOKYMeHTa: JK3eMNNsap A0KYMEHTa, MOSTHOCTbI0 BOCMPOU3BOAALLMIA MH(bopMaLnIo NoaUH-
HWKa JOKyMeHTa.

24 3neKTpoHHaA konuA AokyMeHTa: Konua aokymeHTa, co3gaHHast B 311eKTpOHHOU hopme.

25 3aBepeHHas konusA AoKyMeHTa: Konus gokyMeHTa, Ha KOTOpPOW B COOTBETCTBUM C YCTAHOBIIEHHBIM
MopsSAKOM NPOCTaBMEHbl PEKBU3UTLI, obecneunBatoLme ee lopuanYeckyo 3Ha4YUMOCTb.

26 BbINUcKa U3 AoKyMeHTa: Konua yactv JokyMeHTa, 3aBepeHHasl B yCTaHOBNIEHHOM Nopsiake.

27 NMUCbMEHHBbINA JOKYMeHT: [lokyMeHT, nHopmMaums KoToporo 3admkcMpoBaHa 3HakamMmn nMcbMeH-
HOCTMW.

28 TekcToBOW AO0KYMeHT: Coaepxalmin peyesyto HOpMaLMIO, 3apUKCMPOBaHHYIO NI0BbIM TUMOM
nMcbma unu niobo cMcTemoi 3ByKosanucu.

29 u3obpasutenbHbli AOKYMEHT: [JOKyMeHT, BOCMPOU3BOASALLMIA BHELUHWUIA BUA WU BHYTPEHHIO
CTPYKTYpY kakoro-nubo obbekTa.

30 doTopokymeHT: MN306pasuTenbHblil JOKYMEHT, Co3faHHbIA coTorpadmyeckum unu anekTpoH-
HbIM (LM poBbLIM) criocoboM, drkeupyrowmin MHopMaunio B BUAE OTAeNbHbLIX M306paXeHUn — CTaTUYHBIX
o6pasoB.

31 ayavMoBu3yanbHbIA [OKYMEHT: [JOKyMeHT, cogepxawmid usobpasutenbHylo W/unu 3BYKOBYHO
uHopmaumio.

2
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32 BUAEOAOKYMEHT: AyaMOBM3YyaribHbI JOKYMEHT, cO34aHHbIA cnocobom Buaeosanvcu, hukcupyro-
UMM MHdOpMaLMIo B Buae nocrnefoBaTensHO pacnonoxeHHbIX 306paXeHnin — guHaMuyHbIX o6pasos.

33 kMHoAOKYMeHT: M306pasutenbHbIl UM ayaMoBU3yanbHbIA 4OKYMEHT, CO3faHHbIA doTorpadu-
YECKUM WNn 3NeKTPOHHBIM (LndppoBbIM) cnocobom, rKCUpyoLWMin MHdopMaLmio B Buae nocrenosaTenbHo
pPacnonoXeHHbIX U306paXKeHUn — AMHaMUYHBIX 06pa3oB.

34 doHoaoKyMeHT: AyanoBnsyarbHbll JOKYMEHT, coAepXallnin 3BYKOBYIO MHOopMaLuio, saduken-
poBaHHYyo NMoOO CUCTEMO 3BYKO3aNucH.

35 rpadomyeckuin gokyMeHT: N306pas3nTensHbI JOKYMEHT, B KOTOPOM U306paxeHne obbekTa nosny-
YeHO NocpeacTBOM FIMHWIA, LITPUXOB, CBETOTEHN, TOYeK, LigeTa.

36 peKkBU3UT AOKYMeHTa: dnemMeHT ohopMMeHNs JOKYMeHTa.

37 dopmynap aokymeHTa: COBOKYNHOCTb PEKBU3NTOB AOKYMEHTA, PacnonoXeHHbIX B yCTaHOBMNEH-
HOW nocnegoBaTenbHOCTU.

38 xpaHeHue gokymeHTOB: OpraHusauus pauuoHansHOro pasmelleHns n obecnedeHne coxpaHHoC-
TV JOKYMEHTOB.

39 akcnepTuU3a LLEHHOCTU AOKYMEHTOB: /3yYeHune OKYMEHTOB Ha OCHOBaHUN KPUTEPUEB NX LLIEHHOC-
TV ANs onpedeneHns CPoKoB XpaHEHNs AOKYMEHTOB.

40 cpok xpaHeHUA AoKymeHToB: [Meprof BpeMeHu, B TedyeHue KOToporo AomkHo obecneumBaTbea
XpaHeHWe JOKYMeHTa B cocTaBe AOKYMEHTalbHOro U apxveHoro oHaa.

41 nocTosiHHOe XpaHeHMWe AOKYMeHTOB: BeuHoe xpaHeHne AoKyMeHTOB 6e3 Nnpasa UX YHUHTOXEHNS.

42 BpeMeHHOe XpaHeHue AOKYMEHTOB: XpaHeHUe [OKYMEHTOB A0 UX YHUHTOXEHUA B Te4eHUe cpo-
KOB, YCT@HOBMNEHHbIX HOPMaTVBHbLIMW NMPaBOBbLIMU aKTamu.

43 pocTyn K AOKYMeHTY: BO3MOXHOCTb 1 YCMOBUS NOMY4YEHUs U UCMONb30BaHUA AOKYMEHTa

3.2 OdenonpousBoncTeo

3.2.1 OokyMeHTUpOBaHUe

44 pokyMeHTUpoBaHue: 3anvcb MHMOPMaLMU Ha HOCUTENE No YCTaHOBNEHHBIM NpaBunam.

45 cpepcTtBa AokyMeHTUpoBaHuA: CpeacTBa OpraHM3auMoHHON U KOMMNBIOTEPHOW TEXHUKU, UCTIOSb-
3yemble Ans 3anucu MHhopMaLumMn Ha HocuTene.

46 cucteMa AoKyMmeHTauuu: COBOKYMHOCTb JOKYMEHTOB, B3aUMOCBA3aHHbIX NO NpU3HakaMm HasHave-
HUSI, cchepbl AeATENbHOCTU U eAnHBIX TpeBoBaHMI K UX ocbopMneHnto.

47 BuA pokyMeHTa: KnaccudpukaumoHHoe noHATHe, obosHavarowee NpuHaaneXHoCTb AOKYMEHTa K
onpeeneHHol rpynne AoKyMeHTOB Mo NpuaHaky o6LWHOCTU byHKLMOHAMNBHOTO HasHavYeHus!.

48 6naHk gokyMeHTa: JlucT Bymaru nnu anekTpoHHbIA WabnoH ¢ pekBU3MTamMu, MOEeHTUDULNPYOLLIX-
MW aBTopa oduULManbEHOro AOKYMEHTa.

49 yHudmuuposaHHaa copma gokymeHTa; YO PopMynsip gokymeHTa onpefenieHHoro Buaa,
cogepxaLlyuii NOCTOAHHYIO YacTb TeKcTa.

50 Tabenb yHUcULMpOBaHHBLIX (POPM AOKYMEHTOB: [epeyeHb YCTaHOBIEHHBIX K MPUMEHEHUIO YHU-
rUMpoBaHHbIX POPM AOKYMEHTOB.

51 anb6oM yHudULUpoBaHHbIX hopm AoKkyMeHTOB: COOPHMK YyCTAHOBMEHHBIX K MPUMEHEHUIO YHU-
durLmMpoBaHHbIX POPM AOKYMEHTOB C YKa3aHUsIMN MO NX 3aMOSHEHMUIO0.

52 ocdopmneHue gokyMeHTa: MNpoctaBneHne Ha JOKYMEHTE HeOBXOAMMbIX PEKBU3UTOB.

53 cornacoBaHue AOKYMEHTa; su3upoeaHue: OLUeHKa NpoekTa ouumnanbHoro JOKyMeHTa 3anHTepe-
COBaHHLIMU OpraHn3aunsaMm, JOMMKHOCTHBIMU NULLaMu, cneumanucTaMmu.

54 nucT cornacoBaHus (BU3UPOBaAHUA) [OKYMEHTA: HYacTb ocuLnanbHOro AoOKyMeHTa ¢ OTMETKaMM
(BM32MK) O cornacoBaHuu.

55 Buza: PekBu3nT, hMKCUpYIOLLMIA cornacue UNn Hecornacue OOMKHOCTHOTO Nnniua ¢ coaepxkaHnem
OOKYMeHTa.

56 rpud cornacoBaHusa: PekBu3nT, BbipaxatoLuii cornacue opraHnsaLm, He SBMNSALENCS aBTOPOM
AOKYMeHTa, € ero cogepxxaHuem.

57 nopnucaHue (OOKyMeHTa): 3aBepeHune OKYMeHTa COBCTBEHHOPYYHON NOAMUCEHD AOMMKHOCTHOrO
1K huanyecKkoro nuua no ycTaHoBNEHHON dopme.

58 nopgnucbk: PeksnaunT, cogepxalumi cobCTBEHHOPYYHYIO POCINCE OOMKHOCTHOrO UN husndeckoro
nuua.

59 anekTpoHHasa nognuck: MiHbopmaLuus B 3r1EKTPOHHON popme, NprcoeaMHEHHas K aNeKTPOHHOMY
OOKYMEHTY UN UHBIM 06pa3oM cBA3aHHas ¢ HAM 1 NO3BONSOLWAas naeHTUdULpoBaTs NULO, Noanucasllee
3NEKTPOHHBIN JOKYMEHT.

60 yTBepxaeHue AokymeHTa: Cnocob npuaaHusa 4OKYMEHTY NpaBOBOro crartyca.
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61 rpud yTBepxaeHus: PeksnanT oduLManbHOro JokyMeHTa, CBUAeTENbCTBYHOLWMNIA O NPaBOBOM CTa-
Tyce [JOKyMeHTa.

62 rpud orpaHuMyeHus gocTyna K AOKYMEHTY: PekBU3WT, CBNAEeTENbCTBYOWMA 06 0coGoM xapakTe-
pe UHgopMaunn AoOKYMeHTa U orpaHnYMBatoLLnMiA 4OCTYN K HEMY.

63 parta gokyMeHTa: PekBu3uT, 0603HavaloLwmin BpemMs nognvcanns (yTBepxaeHust) AoKkyMeHTa unm
3auKcMpoBaHHOro B HeM cobbITHS.

64 mecTo cocTaBneHus (U3gaHnA) AoKyMeHTa: PekBunanT, 0603HauaroLWLMin HanMeHoBaH1e Hacenex-
HOTO NYHKTa, ABNSAOLLEroCcsl MECTOHaXoXAeHNeM opraHusaLmmn - asTopa AOKYMeHTa.

65 pesontouusa: PekBnsunT, cogepalyuii ykasaHus JOSHKHOCTHOMO finLa Nno UCTIONHEHNUIO JOKYMEHTa.

66 TekcT pokymeHTa: OcHOBHas codepxaTenbHas YacTb AOKYMEHTa.

67 appecart: PekBun3unT, cogepxalyuin nHcpopmavuio o nonyyarene oOKyMeHTa.

68 oTMeTKa 0 Hanu4uu NnpunoxeHus: PekBn3nT, cogepXxaluin cBeeHUs 0 4OMNONHUTENBHO Npunara-
eMOM JOKYMeHTe (JoKyMeHTax).

69 oTMeTKa o nocTynneHun JokymeHTa: PekBu3nT, noaTeepxaaowmii dakt nonyyeHnst 4oKyMmeHTa
opraHusauue.

70 oTMeTKa 0 3aBepeHUm Konuu: PeKBU3WT, UCNONb3YeMblii 4118 NPUAaHNs KoMK NPaBoBOro cTaTtyca.

71 nevatb: YCTPOWCTBO, UCMOMNb3yeMoe Afsi 3aBEPeHNst MOATMHHOCTM NOANUCU AOMKHOCTHOMO nuua
nocpeAcTBOM HaHeCeHWsl ero OTTUCKa Ha JOKYMEHT.

72 odmumnanbHoe onybnukoBaHue AokymMeHTa: [Mepsas nybnvkauusi NOfHOro TekcTa 3akoHoaa-
TerbHOro U MHOro HOPMaTMBHOIO NPaBOBOro akTa B ohULMaNbHOM U3AaHUKU UMW ero NEpPBOe pasMelleHne Ha
oduunansHom NHTepHeT-nopTane.

3.2.2 OpraHusauus paboTbl ¢ AOKYyMeHTaMu

73 pokyMeHToo6opoT: [IB/KeHne JOKYMEHTOB B OpraHM3aLMm ¢ MOMeHTa 1X CO3AaHus unu nony4ye-
HWUs1 0O 3aBepLUEHUS UCMOSTHEHUS UMM OTMNPaBKM.

74 3neKTPOHHbIA AOKYyMeHToo60opoT: [JoOKyMeHTOO60POT C UCMONb30BaHUEM aBTOMAaTU3NPOBaHHOWN
WMHPOPMALIMOHHOM CUCTEMbI (CUCTEMBI 3NIEKTPOHHOrO AOKYyMEHTo0bopoTa).

75 o6beM gokymeHToo6opoTta: KonmuecTBo 4OKYMEHTOB, MOCTYNUBLUMX B OpraHvM3aLuio U cosgaH-
HbIX €0 3a onpeferieHHbIN neproa.

76 pokyMeHTonoTok: COBOKYNHOCTb AOKYMEHTOB OAHOMO BUAA UMW HasHa4YeHUs, UMeIoLUX eaUHbIN
MapLUpyT.

77 NAOTHOCTbL AOKYMEHTOMoToKa: KonMyecTBO OOKYMEHTOB, NPOXOAAWMX Yepes onpeaeneHHbIn
NYHKT 06paboTKy 3a eanHNLY BPEMEHM.

78 BknoveHue gokymeHta B C3[1: OcywlecTBneHne gencTeuii, obecnevnBatowmx pasmeLleHue cee-
OEHNA 0 AOKYMeHTe U/ AOKYMEHTa B CUCTEME 3MIEKTPOHHOIO 4oKyMeHToobopoTa.

79 meTagaHHble: [laHHble, ONMckIBaloLWE KOHTEKCT, codepKaHue, CTPYKTYpY AOKYMEHTOB, o6ecneun-
BaloLLue ynpasrieHne JOKYMEHTaM1 B MHPOPMaLMOHHON cucTeme.

80 KoHBepTUMpOBaHUe (3NEKTPOHHLIX AOKYMEHTOB), KOHeepmauyus (31eKMpPOHHbIX OOKYMEHMOS):
Mpouecc nepemMeLLeHUs 3MeKTPOHHBIX AOKYMEHTOB C OAHOr0 HOCUTENS Ha ApYron unu ns ogHoro copmara B
APYron.

81 Murpauma (3NeKTPOHHbIX AOKYMeHTOB): [epemelleHne 3MeKTPOHHbIX AOKYMEHTOB U3 OOHOW
MHPOPMALIMOHHOM CUCTEMBI B APYryto C COXpPaHEHUEM ayTEeHTUYHOCTH, LLeNOCTHOCTN, AOCTOBEPHOCTU AOKY-
MEHTOB W UX NPUrogHOCTM ASIA UCMOMb30BaHUS.

82 nepBu4Haa o6GpaboTka AOKYMEHTOB; akcrieduyuoHHas obpabomka GokymeHmos: ObpaboTka
OOKYMeHTOB (MpoBepka LLeNToCTHOCTU, KOMMIIEKTHOCTU, COPTUPOBKA 1 Ap.) MPU NOCTYNIEHUN B OpraHusaumio.

83 npeaBapuTenbHoe paccMOTpeHUe AOKYMEHTOB: /3yyeHne JOKYMEHTa, MOCTYNUBLLUErO B OpraHu-
3aluto, Anst ornpegeneHns JOMKHOCTHOrO Nvua, B KOMMEeTEHLMIO KOTOPOro BXOAUT ero paccMoTpeHue.

84 peructpauusa gokymeHTa: [pUCBOEHME AOKYMEHTY perucTpaunoHHOro HoMepa 1 BHeCeHue aaH-
HbIX O JOKYMEHTE B PErMcTpaLnoHHO-yYeTHY0 hopmy.

85 perucTpauMOHHBLIN HOMeP AOKYMEHTa; peaucmpauucHHbIl UuHOekc dokymeHma: Liudposoe unu
OykBeHHO-LNPoBOe 0603HaUYeHWe, NpucBaMBaeMoe AOKYMEHTY Mpu ero permcTpaumnu.

86 peructpauMoHHo-y4YeTHas thopMa: [JoKyMeHT (KapTouka, XXypHas), B TOM Y1Crie B 3/1EKTPOHHOM
BMAe, UCMOMb3yeMblid A5 3anncu cBegeHWUin 0 JOKYMEHTe B Liefsix yyeTa, Noncka u KOHTpons.

87 rocypmapcTBeHHbIN perucTpauuoHHbIA HOMep AoKyMeHTa: HoMep, npucBanBaembl JOKYMEHTY
npu ero BKMOYEHWUU B COOTBETCTBYOLLMUIA rocyAapCTBEHHbIN peecTp.

88 KOHTponb UCNONHEeHUA AOKYMeHTOB: COBOKYNMHOCTbL AeNCTBUIA, 0BecneunBaloLmMx CBOEBpeMeH-
HOe NCNOSIHeHWEe AOKYMEHTOB.
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89 TUnoBo# cpok ucnonHeHUAa AokyMeHTa: CpoK UCNOMHEHNA AOKYMEHTa, YCTaHOBIEHHbI HopMa-
TUBHbBIM MPaBOBbLIM aKTOM.

90 nHaMBUAYyanbHbLIA CPOK UCNONHEHUA AoKyMeHTa: CpoK UCMONHEHNA AOKYMEHTa, yCTaHOBMEeH-
HbIA OpraHn3aLNoOHHO-pacnoPsIAMTENIbHBIM AOKYMEHTOM OpraHusaunn Unu pesontoumnen.

91 oTmeTka 06 UCNONMHEHUU AOKYMEHTa U HanpaBfieHUU ero B Aeno: Peksu3nT, onpegensiiowmi
MeCTO XpaHeHUs1 JOKyMeHTa nocne 3aBeplueHust paboTsbl ¢ HUM.

92 onepaTUBHOE XpaHeHUe OOKYMeHTOB: XpaHeHne AOKYMEHTOB B CTPYKTYPHOM noapasaeneHun oo
nX nepegayn B apxue opraHn3aLmm UM YHUITOXEHUS!.

93 poKyMeHTanbHbIN hoHA: COBOKYMHOCTb IOKYMEHTOB, 06pasyoWnXca B AeATENLHOCTU OpraHu3a-
uun.

94 HoMeHkKnaTypa gen: CucteMaTM3MPOBaHHbLIN NepedeHb 3arofoBKOB Aef, Co3aaBaeMbIX B OpraHu-
3aLun, ¢ ykazaHUEM CPOKOB UX XpaHEHMS!.

95 peno: [JOKYMEHT U1 COBOKYMHOCTb AOKYMEHTOB, OTHOCALUUXCA K OQHOMY BONPOCY UMW y4acTky
AesATeNnbHOCTN, NOMELLEHHBIX B OTAENbHYH OBMNOXKY.

96 anekTpoHHoe Aeno: OMNeKTPOHHbIA AOKYMEHT WU COBOKYMHOCTb 3MEKTPOHHBLIX AOKYMEHTOB W
MeTagaHHbIX K HUM, chopMUpoBaHHbIe B COOTBETCTBUMU C HOMEHKNaTypon aen.

97 npusHaku 3aBegeHus gena: OCHOBaHUsA, B COOTBETCTBUM C KOTOPLIMU POPMYNUPYETCA 3aronoBokK
aena n popmupyeTcs aero.

98 dopmupoBaHue gena: [[pynnMpoBKa UCMOTHEHHBIX JOKYMEHTOB B A€NO B COOTBETCTBUU C HOMEH-
KnaTypow Aen U ux cuctematusauusi BHyTpu aena.

99 odopmMneHue aena: MNoaroToBka Aena K nepefadye Ha apXUBHOE XpaHeHue.

100 zaronoBok gena: KpaTkoe ob6o3HavyeHne cBeeHWI O cocTaBe U coaepkaHum JOKYMEHTOB aena.

101 BHYTpeHHAA onuUck: [JOKYMEHT, BKIMOYAEeMbIil B Aeno Ang yyeTa AOKYMEHTOB Aena, packpbiTUA UX
cocTaBa U coaepxaHus.

102 nuct-3aBeputenb gena: [JokyMeHT, coaepXXallyii CBeAeHUsi 0 KonudecTse NUCToB Aena, dusn-
YeCcKOM COCTOSIHUM JOKYMEHTOB U 0coBeHHOCTSIX (hopMnpoBaHus aena.

103 uHpekc gena: Lindposoe unu bykseHHo-unpoBoe 0603HaveHue aena B COOTBETCTBUN C HOMEH-
KnaTypon aen opraHusaluuu.

104 onucb gen CTPYKTYPHOro moapasfeneHus: YYeTHbl JOKYMEHT, BKoYaloWwni cBeaeHna o
aenax, cchopMUpoBaHHbIX B NoapasaeneHun u noanexawmx nepegave Ha apxMBHoe xpaHeHue.

105 yHUUYTOXEHUe AOKYMeHTOB: McknoyeHue AOKYMEHTOB U3 AOKYMEHTanbHOro WM apXvBHOro
doHa Mo UCTEeYEHUN CPOKa UX XPaHEHUA C NOCNEeaYOLWNM YHUNTOXEHNEM (YTUnusauuein) B yCTaHOBIEHHOM
nopsiake.

3.3 ApxuBHoe geno

3.3.1 XpaHeHue U y4yeT apXUBHbIX AOKYMEHTOB

106 rocypapcTBeHHbIN apxuB: PefepanbHoe rocyaapcTBeHHoe yupexaeHue, cosgasaemoe Poc-
cuitckon denepaumein, UnurocyaapcTeeHHoe yupexaeHue cybbvekta Poccuiickon Pegepauun, cosaasaemoe
cybvekToM Poccuiickoi degepaumm, KOTopble OCYLECTBASAIOT KOMNEKTOBaHWE, YYeT, XpaHeHWe 1 UCNOMb-
30BaHuWe AoKyMmeHTOoB ApxuBHoro coHaa Poccuitckon deaepauuu, a Taioke Apyrux apXMBHbIX AOKYMEHTOB.

107 MyHuuMnanbHbIA apxuB: CTpyKTypHOe noapasgeneHue opraHa MeCTHOro camoyrnpasrieHUs
MYHULMNANbLHOIo pankoHa, ropoAcKoro okpyra unn MyHuumMnansHoe ydpexaieHue, cosgasaemoe MyHuLmnars-
HbIM PaiOHOM, FOPOACKUM OKPYTOM U OCYLLECTBAAIOLWEE XpaHeHUe, KOMNEeKToBaHne, y4eT U UCNoNb3oBaHue
AokymeHTOB ApxuBHoro choHaa Poccuiickon defepaumu, a Takke Apyrux apxXmeHbIX AOKYMEHTOB.

108 npodunb apxuBa: YCTaHOBNEHHLIN ANA apXuBa cOCTaB AOKYMEHTOB, NOANEXaLUUX XpaHeHuIo.

109 apxuBHbI boHA: COBOKYNHOCTb apXMBHBLIX AOKYMEHTOB, UCTOPUYECKU U/ NOTNYECKU CBA3AH-
HbIX Mexay coboM.

110 ApxuBHbiii choHa Poccuiickon ®epepauuu: Uctopuyeckn CROXMUBLLASACA N NOCTOAHHO Nonon-
HsiemMasi COBOKYNMHOCTb apXMBHbIX OKYMEHTOB, OTpaKaloLMX MaTepuanbHyo U AYXOBHYH XU3Hb obLecTBa,
UMELLUX UCTopUYecKoe, Hay4yHoe, coLMarnbHoe, 3KOHOMUYeCcKoe, NONUTUYECKoe U KyNbTYpHOE 3HaYeHue,
noAanexalumx NoCTOSIHHOMY XpaHeHUIo.

111 o6beauHeHHbIN apxuBHbIA oHA (Hpk 2pyrnnosol apxueHbili (hoHO, KOMNNEKCHBIAN apXUBHBLIN
coHa): ApxuBHBIA cboHA, chOpMUMPOBaHHLIN U3 AOKYMEHTOB ABYX choHaoobpasoBaTenel unu 6onee, nmeto-
LWMX Mexay coboi nctopudeckue n/unum norndeckue obycnoBneHHble cBA3N

112 apxuBHbIA (POHA NUYHOTO NPOUCXOXAEHUA: ApXMBHBLIN (DOHA, COCTOALMIN U3 AOKYMEHTOB,
06pa3oBaBLIMXCA B MPOLECCE XKU3HU U AeATENBHOCTU hrn3ndeckoro nuua, cembu, poaa.

113 apxuBHas konnekuuna: COBOKYNHOCTb AOKYMEHTOB, 06beANHEHHbIX N0 OAHOMY WUITU HECKOSbKUM
06LMM ANS HAX CYLIHOCTHBLIM NpU3HaKam.
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114 doHaupoBaHue AokyMeHTOB: OnpeaeneHve NpuHaaneXXHoCT AOKYMEHTOB KOHKPETHOMY (hOoH-
[oobpasoBaTesnio U XPOHOSMOMMYeCKUX rpaHuL, apXmBHoro doHaa.

115 doHpoob6GpazoBaTenn: KOpuanyeckoe unu dusudeckoe nNUUO, B Npouecce AesiTeNbHOCTU KOTO-
poro obpasyeTtcs AoKyMeHTasnbHbIN hoHAa.

116 oGecneuyeHue COXPaHHOCTU AOKYMeHTOB: Komnnekc meponpusatuid no cosgaHuio u cobnioge-
HWIO HOPMATUBHBIX YCMOBUA, PEXUMOB 1 HaZnexallein opraHnsauumn XxpaHeHUst apXMBHbIX [OKYMEHTOB.

117 obecneuyeHue (HU3NKO-XMMUYECKOW COXPaHHOCTU AOKyMeHTOB: PaspaboTka, cosgaHue u
npakTuyeckoe NpUMeHeHne Hay4yHO-TeXHUYECKUX CPeACTB U METOAO0B XpaHeHUs, pecTaBpauun, KoHcepBa-
uuKn, BUOXMMUYECKON 3aLLUTLI U BOCMPOU3BEeAeHUsI apXUBHbBIX JOKYMEHTOB.

118 apxuBoxpaHunuue (Hpk apxue): CneuuwansHo obopyaoBaHHOe noMelleHue AN XpaHeHus
apXMBHbIX JOKYMEHTOB.

119 pexum xpaHeHUA apXUBHbLIX AOKYMeHTOB: COBOKYMHOCTb MPOTUBOMOXaPHBLIX U OXPaHHBLIX Mep,
TeMnepaTypHO-BNaXXHOCTHbIX, CAHUTapHO-TUrMEHNYECKUX U CBETOBLIX YCMNOBUA, CO3JaBaeMbIX B apXMBOXpa-
HUNMLLax Ansa obecneyeHnsa COXPaHHOCTN [OKYMEHTOB, U KOHTPOSb 3@ UX BbIMOSIHEHUEM.

120 pectaBpauus apXUBHOro fokKyMeHTa: BocctaHoBNeHWe nepBoHaYanbHbIX UK 6rIM3KuX K nepBo-
HayarbHbIM CBOMCTB U BHELIHNX NPU3HAKOB apXMBHOTO AOKYMEHTa, NOABEPriLerocs NoBpexaeHnio Unm pas-
pyLLEHUIOo.

121 KoHcepBaUua apXMBHOro AOKyMeHTa: CucteMa MeponpuaTUin No NPeAoXPaHEeHUI0 AOKYMEeHTa
OT paspyLialoLlero BO3AenNcTB1A BHELWHeEN cpeabl.

122 CtapeHue AOKyMeHTa: MaMeHeHWe nepBoHaYanbHbIX PUUKO-XUMUYECKNX CBOWUCTB [JOKYMEHTa
nop BO3AENCTBUEM BHELLHUX U BHYTPEHHUX haKTOpoB.

123 cTpaxoBas KOnUA apxUBHOTo AokyMeHTa: Konua oco6o LeHHOro Unn yHUKanbHOro apXmuBHOIO
OOKyMEHTa, U3roTOBIIEHHAs B LieNAX COXPaHeHUA coaepkallenca B HeM MHopmaLumm Ha crydan yTpaThbl Unm
noBpexaeHus! NoASIMHHUKA.

124 ctpaxoBo#n poHA apXMBHLIX AOKYMEHTOB: COBOKYNHOCTb CTPaxXoBbIX KONUA 0cOB0 LieHHBIX U
YHUKaNbHbIX apXUBHBIX AOKYMEHTOB.

125 c¢oHA nonb3oBaHus (apxusBa): CoOBOKYMHOCTb KONUIA apXMBHBIX AOKYMEHTOB, NpeAHasHavYeHHbIX
ONs1 NONb30BaHWSA BMECTO NOASIMHHUKOB C Liefblo NpedoTepalleHusa X n3Hoca.

126 penosauTapHoe xpaHeHue AoKymeHTOB ApxuBHoro c¢hoHaa Poccuitickon ®epepauum: XpaHe-
HWe gokymeHToB ApxusHoro coHaa Poccuitckon ®eaepauum rocyapcTBEHHBIMA OpraHamm U opraHusauusi-
MU B TeYeHMe CPOKOB W Ha YCMNOBUSIX, onpedeneHHbIX COOTBETCTBYIOLMMU [OrOBOPaMU MeEXAy HUMU U
crneuvanbHo yrnonHoModeHHbIM [MpaButensctBoM Poccuiickoin ®epfepauuu cenepanbHbIM - OpraHoM
WCNOMHUTENbHOM BracTu.

127 y4eT apxuBHbIX gokymMeHTOB: OnpefeneHne KonuyecTsa U cocTaBa apXMBHBIX JOKYMEHTOB B
eAuHNLLax ydeTa 1 oTpaXkeHune 3Toro KONMYecTsa U CoCTaBa B YYETHbIX JOKYMEHTaXx AN KOHTPOIS 3a UX Hanu-
YMEM U COCTOSIHUEM.

128 UeHTpanU3oBaHHbIN rocyAapcTBeHHbINA yyeT AOKyMeHTOB ApxuBHoro ¢doHaa Poccuickoi
®depepauymnn: Cructema yvyeta gokymeHToB ApxuBHoro ¢oHaa Poccuiickon ®eaepauum Ha ypoBHe cybbekTa
Poccuiickon ®eagepaumn 1 rocygapcrsa B LENOM, OCHOBaHHas Ha cocpefoToOUYEeHUN B opraHax ynpasneHust
apXMBHbLIM AEMNOM CBeEHWIA 0 KONMUYECTBE, COCTaBe apXUBHLIX (hOHAOB U KONMUYECTBE eAUHUL, XpaHEeHUs!.

129 eauMHMLa yyeTa apXMBHbIX AOKYMEHTOB: EAMHMLA u3MepeHusi konuyectTsa AOKYMEHTOB B apXu-
Be AN OTPaXKeHMUs 3TOro KonMyecTBa B YYETHBIX JOKYMEHTaX U apXUBHbIX CMpaBOYHUKaX.

130 eAMHULa XpaHeHUs apXUBHbIX AOKYMEHTOB: YUeTHasi U KnaccudukaumoHHaa eauHnla, npea-
cTaBnsoLas cobon prsndeckn 060cobneHHbIN JOKYMEHT UM COBOKYMHOCTb AIOKYMEHTOB, UMetoLas camoc-
TOATENbHOE 3HaYeHue.

131 yyeTHble AOKYMeHThI (apxuBa): KoMmnnekc OKYMEHTOB yCTaHOBNEHHOW hopMbl, hUKCUPYIOLLNX
nocTynneHune, BolbbITUE, KONUYECTBO, COCTAB U COCTOSAHNE apXMBHBIX OKYMEHTOB B eAUHMLAX y4eTa.

132 cnucok ¢oHAOB: YUeTHbIA AOKYMEHT, coAepXawmin nepedeHb oduumManbHbIX HauMeHOBaHUN
XPaHsILLUXCA B apXvBe, a TakKke BblObIBLUMX apXUBHBIX (hOHOOB B MOPSiAKE BO3pacTaHUSA NPUCBOEHHBLIX UM
HOMepOB.

133 nuct doHAa: YUeTHbIN JOKYMEHT, coaepXalunii B pamKax apXuBHOro ¢oHaa cBeaeHns o Konu-
YecTBe U cocTaBe onucen Aes, A0KYMEHTOB U UX HYMepaLun, KONIMIECTBE U COCTaBe apXUBHbLIX 4OKYMEHTOB,
COCTOSIHAM UX ONMUCaHUA, ANHAMUKE U3MEHEHWIA NO KaxKAon onucK Aen, A0OKYMEHTOB 1 apXMBHOMY cdoHay B
Lenom, (UKCUpYIoLLINIA U3SMEHEHUS B Ha3BaHWU apXnBHOro ¢poHAaa.

134 apxuBHbIA WKdp: O603HaYeHUe, HAHOCUMOE Ha eANHULY XPaHEHUs1 apXMBHbIX AOKYMEHTOB B
uensx ee uaeHTudMKaLMn 1 yyeta, COCTosILLIEE U3 COKPALLEHHOrO Ha3BaHUs apxuea (oduumansHol ab6pe-
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BUATYpbl), HOMepa apxMBHOro choHaa, HomMmepa onucy Aen, OKYMEHTOB, HOMepa eAnHULLbI XpaHeHNs, HoMepa
eauHnLbI ydeTa.

135 npoBepka HanU4YUsA U COCTOSIHUS apXUBHBbIX AOKYMEHTOB: YCTaHOBNEHNE COOTBETCTBUSA dhak-
TUYECKOTO HanM4usl KoNM4YecTsa eAnHNULL XpaHeHs 3anucsam B YYETHbIX JOKYMEHTax apxXusa, a Takke BblsiB-
neHne apx1BHbIX OKYMEHTOB, TpebyoLLX KOHCepBaL MK, pecTaspaLlnn, Ae3nHMEKLUN.

136 Tonorpacduyeckuin ykazatenb: [lokyMeHT, cogepallii CBeleHUs O TOHHOM MECTOHaXoX4eHUn
APXUBHbIX (DOHAOB B apXUBOXPaHUIMLLE.

3.3.2 KomnnekroBaHue apxuBa

137 komnnekToBaHue apxuBa: Cuctematudeckoe MOMOMHEeHWe apxmBa OOKYMEHTaMn B COOTBe-
TCTBWUM C ero npodunem.

138 kKpuTepuu akcnepTU3bl LEHHOCTU AOKYMEHTOR: [1p13Haku, onpeaensoLlme 3Ha4YMMOCTb NPOUC-
XOXOEHUS, COAePXaHNs U BHELLHUX 0coBeHHOCTEeN AOKYMEHTOB.

139 UCcTOYHUK KOMNNEeKToBaHuA (apxuBa): OpraHnsaunsa Unn rpaxkgaHnH, YsM JOKYyMEHTbI NoCcTyna-
KOT UMW MOTYT NOCTYMUTb HA XPaHeHWe B apXMB.

140 BbLIGOPOYHBLIN NpUeM [OKYMEHTOB: [1prem Ha NoCcTosiHHOE XpaHeHWe OTAeNbHbIX BUAOB OOKY-
MEHTOB OpraHusaLuii N Bcex LieHHbIX JOKYMEHTOB psida opraHusaunii M3 Yicna ofgHOPOAHbIX.

141 nepeyeHb JOKYMEHTOB CO CpoKaMu XpaHeHUA: CUCTEMATU3UPOBaHHbLIA CMUCOK BUAOB U KaTe-
rOpWiA JOKYMEHTOB C YKa3aHUEM CPOKOB MX XpaHEHUS.

142 pOKYMeHT BpeMeHHOro cpoka XpaHeHuA: [JoOKyMeHT orpaHM4eHHOro cpoka XpaHeHus, rno nucte-
YeHUM KOTOPOro OH MOANEXUT YHUHTOXEHNIO.

143 pOKYMEHT MOCTOSIHHOTO Cpoka XpaHeHUA: [JokyMeHT, KOTOPOMY B COOTBETCTBIU C HOPMaTUBHbI-
MW NPaBOBLIMW aKTaMy YCTAHOBIEHO BEYHOE XpaHeHue.

144 pokymeHT ApxuBHoro ¢droHaa Poccuitckon Pegepauumu: ApXmBHLIA AOKYMEHT, npolueami
3KCNepTU3y LLeHHOCTU AOKYMEHTOB, MOCTaBMEHHbIN Ha rocy4apCTBEHHbIA yYeT 1 nogsiexallmin NoCTOSIHHOMY
XpaHeHuto.

145 oco60 LeHHbIA AoKYMeHT: [JokymeHT ApxusHoro cdoHaa Poccuitickoin Pegepauum, uMmelowmi
HenpexoasLLyto KynbTYPHO-UCTOPUYECKYIO U Hay4HYHO LLeHHOCTb, 0cobyto BaXXHOCTb Ang obliecTsa 1 rocyaap-
CTBa, U B OTHOLUEHMNN KOTOPOro YCTaHOBIEH OCOBbLIN peXnUM ydeTa, XpaHeHUs U UCNOSIb30BaHUS.

146 yHUKanbHbIA AOKYMeEHT: Ocobo LieHHbIA AOKYMEHT, He uMerowmin ce6e nogobHbIX Mo cogepxa-
Lwelics B HeM MHopMaLnm U/ Unu ero BHELHAM Npu3HakaM, HEBOCMONHUMBIN NPU yTpaTe € TOYKU 3peHUst ero
3Ha4eHUs u/unu asTorpadpuIHoOCTK.

147 ynopagoveHue apxuBHbIX AOKYMeHTOB: Komnnekc paboT no hopMnpoBaHMio apXmBHBIX JOKY-
MEHTOB B eAUHULbI XpaHeHUs (aena), ux onucaHnio 1 ohopMIIEHUIO B COOTBETCTBUN C NPaBuiamMu, ycTaHoB-
fNeHHbIMKU  cheunanbHo  ynonHoMoveHHbIM [MpaButenbctBoM Poccuiickon ®egepaumn  deneparnbHbIM
OpraHoM UCNONHUTENBHON BNACTW.

148 BblaeneHue AOKYMEHTOB K YHUUYTOXeHUIO: BhisiBneHue B npouecce aKCnepTusbl Hay4yHOW U
NpakTU4eCcKon LLeHHOCTU OKYMEHTOB C UCTEKLUMMU CPOKaMU XPaHEHWUA U 0TOOP MX ANt YHUHTOXEHUS.

3.3.3 UndopmaumnoHHan aenaTeNnbHOCTb apXuBa

149 uHdopmauuoHHan aenaTeNbHOCTbL apxuBa: Co3aaHne apXnBHbLIX CNPABOYHUKOB U OpraHusauus
UCNOSMb3OBaHUA apXUBHBIX AOKYMEHTOB.

150 ucnonb3oBaHUe apXUBHLIX AOKYMeHTOB: MpuMeHeHne nHopMaLMK apXUBHBIX OKYMEHTOB B
KYNbTYPHBIX, HAY4HbIX, TONIMTUYECKUX, 3KOHOMUYECKUX LLenax 1 ans obecneveHns 3akoHHbIX NpaB U UHTepe-
COB rpaxkaaH.

151 nonb3oBaHWe apXUBHbIMU AOKYMeHTaMKu: O3HaKOMIIEHNE C apXMBHBLIMU JOKYMEeHTaMu nocpea-
CTBOM UX NPOMTEHUA, NPOCMOTPa UK NPOCNYLLIMBAHUS.

152 opraHusauua Nonb30BaHUA apXUBHbLIMU AOKYMeHTaMU: [eATeNbHOCTb apXUBHbIX yypexae-
HWA MO NPeaocCTaBNEHUIO rOCYAapCcTBEHHBIM opraHam, opraHam MecTHOro caMoynpassieHUs1, PUANYECKUM
nnn prUanHeckuM nuuam apxmeHbIX AOKYMEHTOB A1 UX MPOHTEHUA, MPOCMOTPa UM NPOCITyLUNBaHUA.

153 nonb3oBaTenb apXMBHbLIMU AOKyMeHTaMu: [ocyaapCTBEHHBIN opraH, opraH MecTHOro camoyn-
paBneHns nubo opuandeckoe unu pusndeckoe NuuUo, obpalwatomeca Ha 3aKOHHbBIX OCHOBaHUAX K apXuB-
HbIM JOKYMeHTaM ANs NoSy4eHUa U UCMONb3oBaHUA HeobxoanMon nHgopmMaumn.

154 Bnapeney apxXuBHbIX AOKYMEHTOB: ['0Cy1apCTBEHHbIN OpraH, opraH MecTHOro camoynpasne-
HUA NUBo opuanyeckoe U usndeckoe NULO, OCYLLECTBAAIOLWNE BlageHne U Nofb3oBaHUe apXUBHBbIMU
AOKYMEeHTaMn 1 peanuayrowme NoNHOMOYNA Mo pacnopsXkeHnio UM B Npeaenax, yCTaHOBNEHHbIX 3aKOHOM
NN 4OroBOPOM.
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155 co6CTBEHHUK apXUBHbIX AOKYMEHTOB: [0cyapcTBO, MyHULMnanbHoe obpasoBaHue nubo opu-
auvdeckoe unu cusndeckoe nUuUo, B NONHOM 0bbeMe peanuayioliMe nNpasa BNageHus, NonNb3oBaHusa, pacno-
PSDKEHUSA apXUBHBIMU JOKYMEHTaMU.

156 orpaHu4YeHue JOCTyNa K apXMBHbIM AOKYMeHTaM: BpemMeHHble 1nu uHble yCrnosusa, Uckniovao-
Lime cBo60AHOE NONb30BaHUE apXUBHBIMA OKYMEHTaMMU B COOTBETCTBUN C 3aKOHOAATENBLCTBOM MW NO BONe
doHaoo6pasoBaTens, cobCcTBeHHUKa, BNaaenbLa AOKYMEHTOB.

157 ny6nukauusa apxMBHbIX AOKYMEHTOB: [1oAroToBka apXuBHbLIX AOKYMEHTOB K U3JaHUIo 1 ocyLle-
CTBMEHWe UX U3AaHUsl B COOTBETCTBUM C OBLLENPUHATLIMU Hay4YHBIMWA MPUHLMNAMW U HOPMaMMU.

158 pokyMeHTanbHas BbiCTaBKa: OKCMOHUPOBAHWE apXMBHBIX AOKYMEHTOB WM UX KOMWIA B cneun-
anbLHOM, NPUCNoCcoBNeHHOM OISt 3TOrO NMOMELLEHUMU UMW HA UHTepHeT-caiTe.

159 onucaHue apXvBHbIX AOKYMeHTOB: CTpYKTypupOBaHHOE U3MOXEHWe CBeAeHUWIn O cocTaBe U
coaepXXaHun 4OKYMEHTOB B apXUBHbIX ClIpaBOYHUKAX.

160 onucaTenbHas cTaTbs apXMBHOTO cnpaBoYHuka: COBOKYNHOCTbL cBeAieHU 06 obbekTe onuca-
HUS (JOKYMeHTe, ero 4acTu, eAuHULEe XpaHeHus, rpyrne eaMHuL, XpaHeHus1, apxMBHoM doHAe, rpynne apxms-
HbIX (POHAOB) B apXMBHOM CNPaBOYHUKE.

161 HayuHO-cNpaBOYHbLIA annapaTt apXxuBa, CripagoyHO-NIoUCKoeble cpedcmea apxusa; HCA apxu-
Ba: COBOKYNHOCTb ONUCAHMWI apXUBHBIX JOKYMEHTOB.

162 cuctema Hay4yHO-CNpaBOYHOrO anmnapara K AoKyMeHTam apxuBa: Komnnekc B3anmocBsisaH-
HbIX 1 B3aUMOAOMNOSHAEMbIX, CO3[1aHHbIX HA €AUHON Hay4YHO-MEeTOANYECKON OCHOBE apXUBHLIX CMIPABOYHUKOB
0 coCcTaBe U coaepXxaHUM JOKYMEHTOB apXxuBa.

163 apxuBHbIA cnpaBoYHUK: CNpaBOYHUK O coCTaBe, coAepKaHUM U MECTOHaXOKAEHUN apXUBHBIX
OOKYMEHTOB.

164 onucb aen, AoKyMeHTOB: CrpaBOYHbIA U YYETHBIN AOKYMEHT, coaepXallumii cuctematnanposaH-
HbIl NepeveHb eanHUL, XpaHeHus/eguHUL, yueTa apxuBHoro cdoHaa, NnpeaHasHavyeHHbIA AN packpbiTUa UX
cofepXaHua 1 yyeTa.

165 apxuBHBIN NyTeBOAUTENL: CNpaBoOYHUK, coaepXalyni CUCTEMaTU3NPOBaHHbIE CBeAEHUA O (POH-
Aax apxvBa (apXvBoB) U NpeAHa3HaYeHHbIA ANsl 03HAKOMEHUSA C UX COCTAaBOM U COAEPXKaHNUEM.

166 apxuBHbIA KaTanor: CnpaBoYyHMUK, B KOTOPOM CBEeAEHUSA O coaep>KaHun apXnBHbIX OHAOB, ean-
HUL XpaHeHusi/eQuHNL, yYeTa, apXMBHBIX AOKYMEHTOB (MMM UX YacTeil), pacrnonoXeHbl B COOTBETCTBUM C
BbIOpaHHoM cxemoi knaccudpmkaLmn.

167 apxuBHbIN yka3aTenb: CrpaBoYHUK, coaepKallui CUCTEMaTU3NPOBaHHbIA NepedYeHb HauMeHo-
BaHWN NpeaMeTHbIX MOHATUN, YNOMUHAaEMbIX B apXUBHBIX JOKYMEHTaX, C yKasaHWeM UX apXMBHbIX WK pPoB.

168 o630p apxuBHoro cdoHaa: CnpaBoYHMK, coAepXaluid cUCTEMaTU3UPOBaHHbLIE CBEAEHUs O
CoCTaBe 1 coaepXaHUn apXMBHbIX JOKYMEHTOB OHOr0 apXUBHOTO (hoHAA, AOMNOMHEHHbIE UX UCTOYHUKOBE-
YeCcKUM aHanmM3oM.

169 TemaTu4yeckuit 0630p apXUBHbIX JOKYMEHTOB: CripaBoYHUK, coaepXaLllyii cCUcTeMaTU3MpoBaH-
Hble cBeeHUs 0 cocTaBe, CoAepKaHun 1 MOUCKOBbIX AaHHbIX KOMMIEKCOB apXUBHBLIX JOKYMEHTOB OAHOMO UMK
rpynnbl apXvnBHbIX POHAOB Mo onpeaerieHHon TeMe, AOMNOMHEHHbIE X NCTOYHUKOBEAYECKAM aHaNn3oMm.

170 uctopuyeckasa cnpaBka kK apxuBHoMy choHAy: [JOKyMEHT, coaepalumii ceegeHnst No UcTopum
doHaoobpasoBaTens U apxMBHOro hoHAa, KpaTKyo XapakTepucTUKy cocTaBa U cofepXKaHUa OOKYMEHTOB
apXUBHOro hoHAa 1 Hay4YHO-CMPaBOYHOro annapara K Hemy.

171 kaTanorusauus apXuBHbIX AOKYMeHTOB: [ToaroToBka, CocTaBneHne 1 BegeHne apXmMBHbIX KaTa-
noros.

172 apxuBHas cnpaBka: [JokyMeHT, cocTaBMeHHbIN Ha 6naHke apXxvMBa, UMEIOLLMIA opUANYECKYO cuny
1 cogepXaLlnin JOKYMeHTHYH HdopMaLuumio o npeameTe 3anpoca, ¢ ykazaHuem apXmBHbIX WNMPOB U HOMe-
POB NIUCTOB €ANHUL, XPaHEHUS TeX apXMBHbIX AOKYMEHTOB, Ha OCHOBaHWNM KOTOPLIX OH COCTaBnEH.

173 apxuBHaA konuaA: [JoCNOBHO BOCNPOMN3BoAsLLAs TEKCT UK U30BpakeHne apXnBHOrO AOKYMEHTa
KOMKWA € yKasaHWeM apXuBHOro wudpa u HOMepOoB SIUCTOB eAWHULbI XPaHeHWs, 3aBepeHHas B yCTaHOBMEH-
HOM MopsiaKe.

174 apxuBHas Bblinucka: [JokyMeHT, cocTaBreHHbl Ha BnaHke apxuBa, 4OCNOBHO BOCTIPON3BOAALLUIA
YacTb TEKCTa apXMBHOMO JOKYMeHTa, OTHOCALLYOCS K onpeaeneHHbIM dakTy, CobbiTUo, Ny, C ykasaHnem
apXMBHOTO LWKdpa U HOMEPOB NUCTOB eAUHNLbI XPaHEHUS.
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AndaBUTHBLINA yKa3aTelnb TEPMUHOB

aBTOp AOKYMeEeHTa

appecat

anbL6om yHUPUUMPOBaHHbBIX POPM JOKYMEHTOB
apxvie

apxXnBHas BbINNCKa

apXvBHas KoMneKkuusi

apxXnBHasa Konua

apxvBHas crpaeka

apxvBHOe Jeno

ApPXUBHbIA AOKYMEHT

ApXVBHbIN KaTanor

apXMBHbIVI nyresoguTenb

QPXVBHbIN CNPaBOYHKK

apXuBHbIV ykasaTenb

apXxvBHbIN poHA

ApxuBHbii choHg Poccuiickon Pegepaumm
ApPXVBHbIN (DOHA NMMYHOTO NPOUCXOXAEHNS
ApPXVBHbIN LWNP

apXvBOXpaHunuLe

ayavoBW3yarnbHbIV JOKYMEHT
ayTEHTUYHOCTb (SMEKTPOHHOIO AOKYMEHTA)
6naHK JOKyMeHTa

BWJ AOKYMEHTA

BUAEOOOKYMEHT

BM3a

BKIloYeHne gokymeHta B CO[1

Briagenel apXxvBHbIX JOKYMEHTOB
BHYTPEHHSIS ONUCb

BpeMeHHOe XpaHeHne JOKYMEeHTOB
BblIGOPOYHBIV NPMEM JOKYMEHTOB
BblgerneHne JOKyMeHTOB K YHUYTOXEHUIO
BbINMCKa U3 JOKYMEHTA

rocyapCTBeHHbIN apxvB
rocyaapCTBEHHbIN PerMcTPaLVOHHbIN HOMep AOKyMeHTa
rpadon4eckuii JOKyMeEHT

rpud orpaHvyeHnst 4OCTyna K AOKYMEHTY
rpud cornacoBaHusi

rpud ytBepxaeHus

fara AokyMeHTa

aeno

Jenonpoun3eoacTBO

Oeno3nTapHoe XpaHeHue JokyMeHTOB ApXMBHOro coHaa Poccunckorn Pegepauum
OOKYMEHT

JokymeHT ApxmeHoro dponga Poccuiickon Pegepauum
JOKYMEHT BPEMEHHOro CpoKa XpaHeHusi
AOKYMEHT NOCTOAHHOIo CpoKa XpaHeHus
JOKyMeHTarnbHasi BbICTaBKa
OOKYMeHTarnbHbIN oHT
JOKyMeHTauuoHHoe obecnevenune (ynpaenexus), 1OY
OOKYMeHTUpOBaHHasi MHdpopmaumsi
OOKYMEHTVpOBaHWe

OOKyMeHToo60poT

OOKYMEHTOMOTOK

[JOCTOBEPHOCTb (3NEKTPOHHOIO JAOKYMEHTa)
OOCTYN K AOKYMEHTY

aybnvkaT JokymeHTa

3aBepeHHas Konvsi JoKyMeHTa
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3aronoBoK Aena

€VHNLA yYeTa apXMBHbIX JOKYMEHTOB

€VHNLA XpaHEHUs1 apXMBHbIX JOKYMEHTOB
n306pasnTenbHbIA JOKYMEHT

WHAEKC Aena

VHOVBUAYarnbHbIA CPOK UCTIONTHEHUST JOKYMEHTa
MHPOPMAaLMOHHAs AeATENbHOCTE apXvBa
UCIONb30BaHNE apXMBHbIX JAOKYMEHTOB
MCTOpUYECKas crpaBka K apxXUBHOMY hoHay
MCTOYHVWK KOMIMIIEKTOBAHWS (apXVBa)

KaTanormsauusi apXMBHbIX JOKYMEHTOB
KMHOJOKYMEHT

KOMIMIIEKTOBAHUE apXuBa

KOHBEPTHPOBaHWE (3MEeKTPOHHbLIX JOKYMEHTORB), KOH8EpMayus (311eKMpoHHbIX OOKYMEHMO8)
KOHTPOIb UCMOSNTHEHUS AOKYMEHTOB

KOHCEpBaLWs apXUBHOIO AOKYMEHTA

KOMUsi JOKYMEHTa

KpUTEPUM IKCNEPTU3bI LIEHHOCTU JAOKYMEHTOB
nucT-3aBepuTenb gena

TNIUCT COrNacoBaHns (BU3MPOBaHUS) AOKYMEHTa

nmeT oHaa

MECTO COCTaBneHus (M3gaHns) JOKyMeHTa
MeTagaHHble

MUrpaumst (3reKTPOHHbIX JOKYMEHTOR)
MYHULMNAnbHbIA apXWB

Hay4HO-CNPaBOYHbIV annapaTt apxuea, CripagoyHo-ouckossie cpedcmea apxusa; HCA apxvuBa
HOMeHKnaTypa gen

HOCUTENb (AOKYMEHTUPOBAHHOW) UH OpMaLWK

0630p apxuBHOro hoHaa

obecneveHre COXPaHHOCTU JAOKYMEHTOB
obecneveHre PUNKO-XMMUYECKOWN COXPAHHOCTW JOKYMEHTOB
00beANHEHHbIN apXUBHbIA OHA,

06bem gokymeHToO60OpOTA

orpaHuyeHne JocTyna K apXuBHbIM JOKYMEHTam
onepaTvBHOE XpaHEeHUe JOKYMEHTOB

OonMcaHue apxyBHbIX JOKYMEHTOB

onucaTernbHasi cTaTbs apXUBHOTO CMPaBOYHMKA
onnck Aern, 4OKYMEHTOB

Onnchb Aen CTPYKTYPHOro nogpasaerneHus
opraHusauusi Nonb30BaHNs apXMBHbIMW JOKYMEHTaMU
0c060 LEeHHbIV JOKYMEHT

oTMmeTKka 06 NCMOMNHEeHNW JOKYMEHTa U HanpaBleHu ero B Aerno
OTMETKa O 3aBEPEHUUN KOMUK

OTMETKa O HaNU4uu NPUIoXeHUs

OTMETKa O NOCTYNINEHUN JOKYMEHTa

odmumansHoe onyGnukoBaHe JOKYMEHTa
oduumaneHbI JOKYMEHT

ocdopmMneHne gena

odopmneHre JOKyMeHTa

neperyHas 06paboTka AOKYMEHTOB; 3KCrieduyUoHHas obpabomka OOKyMeHmos
nepeYveHb JOKYMEHTOB CO CPOKaMu XpaHeHust

nevarb

NMUCbMEHHbIN JOKYMEHT

NNOTHOCTb AOKYMEHTOMOTOKA

NOANMHHUK JOKYMeHTa

NOAMWHHBIA JOKYMEHT

noanucaHue (JoKyMeHTa)

noanucb

Nnorb30BaHWe apXMBHbLIMW JOKYMEHTaMM

10
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Nnornb3oBaTenb apXMBHBIMW JOKYMEHTaMU
NOCTOSIHHOE XpaHeHWe AOKYMEHTOB

npeaBapuTeribHoe pacCMOTPEHUE JOKYMEHTOR
NPUrogHoCTb 415 NCMNONb30BaHWS (3NEKTPOHHOIO JOKYMEHTa)
npv3Haky 3aBedeHus gena

NPOBepKa HaNM4usl N COCTOSIHWSA apXUBHbBIX JOKYMEHTOB
npodhunb apxmea

nybnvkaums apxmBHbIX JOKYMEHTOB
perMcTpaumoHHo-ydeTHas chopma

PEerMcTpaLmnoHHbIN HOMEpP JOKYMEHTa; peaucmpayuoHHbIl UHOeKC OOKyMeHma
perucTpauusi JOKyMeHTa

PEeXMM XpaHeHWs1 apXUBHbBIX AOKYMEHTOB

pesoniouus

PEKBN3UT JOKYMEHTa

pecTaBpauusi apXMBHOIO JOKYMEHTa

cucTema JAoKyMeHTauum

cHUcTEMa Hay4yHO-CMNPaBOYHOIO annapara K JOKyMeHTaM apxvBea
cnyx6a genonponsBoacTea

COBCTBEHHMK apXMBHbBIX JOKYMEHTOB

cornacoBaHue J0KYMEHTa; 8U3UPO8aHUe

cnucok boHaoB

cpefcTBa AOKYMEHTUPOBaHUSI

CPOK XpaHeHWsi JOKYMEHTOB

cTapeHue JOKyMeHTa

CTpaxoBasi KOMWsi apXMBHOIO JOKYMEHTA

CTPaxoBow HOHA apXVBHbIX JOKYMEHTOB

Tabenb yHUPOMUNPOBaAHHBLIX (POPM JAOKYMEHTOB

TEKCT JOKYMEHTA

TEKCTOBOW AOKYMEHT

TemaTn4eckmin 0630p apXMBHbLIX JOKYMEHTOB

TUNOBON CPOK UCMONHEHWS JOKYMEHTA
Tonorpacyeckni ykasarternb

YHUKaIbHbIA JOKYMEHT

YHUOUUMPOBaHHas hopMa OKyMEHTa

YHUYTOXEHUE JOKYMEHTOB

yrnopsigoYeHne apxXmBHbIX JOKYMEHTOB

ynpaeneHne JoKyMeHTaMm

yTBEPXXOEHUE JOKYMEHTa

yYeT apXVBHbIX JOKYMEHTOB

yYeTHble JOKYMEHTbI (apXmBa)

boHA, Nonb3oBaHust (apxuea)

hOHANPOBaHUE JAOKYMEHTOB

cdoHaoobpasoBaTenb

POHOAOKYMEHT

HPOTOAOKYMEHT

cdopmmpoBaHue gena

copmynsip AOKYMeHTa

XpaHeHue JOKYMEHTOB

LieNOCTHOCTb (3NEKTPOHHOIO JOKYMEHTa)
LEeHTpanu3oBaHHbIN rocygapCTBEHHbIN y4YeT JOKyMeHTOB ApxmBHOro donga Poccuiickon ®egepauum
3KCNepTU3a LEHHOCTU JOKYMEHTOB

3MNEKTPOHHAsH KOMUsi JOKYMEHTa

3MNeKTPOHHasi NOANUCH

3MNEeKTPOHHOE A€erno

3MNEKTPOHHbIA JOKYMEHT

3MNEKTPOHHbIN JOKYMEHTOOb0pOT

Iopuanyeckasl 3Ha4MMOCTb JOKYMEHTa

lopuandeckas cuna JoKyMeHTa
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