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1 OBJIACTb I[TPHMEHEHHA

Hacrosmuii craHaapT ycraHaB/IMBaeT NOPANOK M NpaBWia 3anMOMHEHHA H
obpopmnenus nepdokapr no paspaboransbiM  MHPOPMALMOHHO-MONUCKOBBIM
cuCTEMaM.

Cranpapr pacnpocTpansercA Ha Bce noapaspenenna LHUUIICK
uM.MenbHHKOBA.

2 OBIIME IMOJIOXXEHUA

2.1 JlelictBylomme perucTpauHOHHbIE, TEMATHUECKHE H YYETHble KapTOTEKH
JIOJKHbL BHIMONHATh PyHKUMIO MWHGOPMAUMOHHOTO OobGecneueHHd MpH pelleHHH
3a/1ay MO YNPABJICHHIO KaYeCTBOM NPOAYKLIMH.

2.2 HocureneM wun(OpMauHM NpHHATa kapTa C ABYXPAAHOH KpaeBoi
neppopaumeti ¢dopmara K2. K xaxmoli nepdoxaproteke paspaboranbt
METOIHYECKHE YKa3aHHA U PyOpHKaTop.

2.3 OcHoBHBIMH 3apa4aM# HHGOPMAUMOHHO-MOHCKOBBIX CHCTEM ABMAIOTCA:

CHCTEMaTH3allHA H LIHPOKOE HCMONb30BaHHe HHbOPMALIHH, coaeprkalteiics B
MaTepHalax TEXHHYECKOTO aAPXHUBa,

OMEpaTHBHBIE MHOrOACHEKTHBIH NOMCK PaHee BBIMOJHEHHBIX PELIEHHH NpH
BeIGOpE aHANOroB;

COKpallleHHe BPeMEHH Moncka HHGOPMaLHH N0 NPOSKTHOH JOKYMEHTALHH 33
CYeT OTHOBPEMEHHOr0 MapaneNsHOro npocMoTpa 250 nepdokapr;
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BO3MOXHOCTb aHAJIH3a BLIMOJHEHHBIX MPOEKTHLIX pa3paboTok, H3yueHHue
CTaTHCTHYECKHX CBEACHMH MO HHM, BbIABIEHHA YPOBHA KOHCTPYKTHBHBIX
pelueHuit;

NOBLILIEHHE YETKOCTH paboThl BCMOMOrarenbHblX cnyx6 (nateHTHO#
cnyxObl, TEXHHYECKOrO apXHBa M MPOEKTHOrO KabuHera).

2.4 OneparuBHoe nonydyeHue HHGOpMaUMH 006 HMEIOLIMXCA NPOEKTHBIX
pelIeHHAX cnoco0CTByeT:

YCKOPEHHIO MMPOLIECCa NPOEKTHPOBAHUA;

MOBBILICHHIO KAYE€CTBAa TEXHHYECKHX Pa3paboToK; ONEpaTHBHOCTH mpoLuecca
OTYETHOCTH.

3 TEMATHYECKHE KAPTOTEKH

3.1 Paspa6oraritl 4 BHeAPEHbI CEAYIONINE TEMAaTHYECKHE KAPTOTEKH!

«IIpeanpustuay,

«3naHun»;

«Coopyxennay;

«HoMmepubie npeanpusTia»;

«HHP - nayuno-uccneaoBarensckne paborsin.

3.2 Kaproreka «[Ipeanpuatua» AaeT BO3MOXHOCTb ONEPATHBHO MOMYYHTH
HHGOPMALMIO N0 KaXkAOMY NPEANPHATHIO, B MPOEKTHPOBAHHH KOTOPOro
NPHHHUMAIO Y4aCTHe LEHTPANbHOE MPON3BOACTBO C Hauana ero OCHOBaHMA.

[MepdokaproTeka HAXOAMTCA B TEXHHYECKOM apXHBE H  PEryNApPHO
NOMOJIHAETCA 110 MEPE CAAYH NPOEKTOB, OTHOCALMXCA K IPSANPHATHAM.

3.3 Ilo TeMaTHueckuM kapTtoTekaM «3aaHua», «CoopyxeHua» nepdokaprsl
3aMONHAIOTCA B OTAENAX MO Mepe OKOHYaHHS NMPOEKTOB, BU3UPYIOTCA TNIABHBIMHU
HHXXEHEPaMH NPOEKTOB M HAYANbHHKAMM OTAENOB M CAAIOTCA B TEXHHYECKHit
apXHB, Ile OHH PErHCTPHPYIOTCS, NPOBEPAIOTCA, KOAHPYIOTCA H MOMELAoTea B
MOHCKOBBIE MACCHBBI.

TepMunonorua  3anonHeHus neppokapT  JOMKHAa  COOTBETCTBOBATh
TEPMHHONOrHY pa3paboTaHHOro pyGpuKaTopa AN COOTBETCTBYIOWIEH KAPTOTEKH.

3.4 I'lo nepdroxaproTekam onpeaeneHa rny6uHa noncka HHGOPMaLHK:

JU1A KapToTekH «3aaHua» — no 1968 r.;

na kaprotek: «CoopyxeHua» — o 1958 r.

3.5 Io xaproTteke «3nanms». [TpoekTs!, pa3paoTanHbie B MHCTHTYTE, KpOME
OCHOBHOMH nepdoKapThi, 3aN0NHAETCA JONONHHTENBHAA CO CXEMOM NJjlaHa KONOHH
H XapaKTePHbIMHU MONEPEUHUKAMH,

4 PErACTPAITMOHHBIE ITEPOOKAPTOTEKH

4.1 B TexHH4ECKOM apXHBe BHEAPEHbI PErHCTPALIHOHHBIE NEP(POKAPTOTEKH:
- «Perucrpauus apxMBHBIX MATEPHATIOBY,
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- «Pynonsl MukpodpunsmMoB cTpaxoBoro Gonaa».

4.2 Kaproteka «Pernctpauus apXHBHBIX MAaTEPHANIOBY ABJAETCA CIPABOYHOM
H COACPHKHT AaHHBIE O NPOEKTaX, pa3paboTaHHBIX NOAPa3AeNICHHAMHM HHCTHTYTA, a
TaKXKe JACT CBEACHHUA CTATHCTMYECKOTO XapaKTepa ANs OTYETHOCTH NO OCHOBE, Ha
KOTOpO#i BEINOJIHEH MPOEKT, H KOAHYECTBY BhINylieHHbIX nucToB. Iepdokaproi
3aMOHAIOTCA H KOAHPYIOTCA B TEXHHUYECKOM apXHBe.

4.3 Tlepdoxaproreka «Pynonsl MukpoduILMOB CTPaxoBoro GoHAa» CNykKHT
AN PETHCTPAaUHH M NOHCKa MHKPOQHUIBMOB TEXAOKYMEHTALMH, XpaHauielca B
TexHnyeckom apxuse. Kaxnpas nepdoxapra npeacraBnser cobGoii macmopr
mukpodmunbMa. fepdokaprel 3anonHAIOTCS paGOTHUKOM TEXHUUECKOTO apXHBa.

44 Tlepdokaproteka «IIpoxoxaeHue H BHeApeHMe HM306peTeHHi»
paspaborana A mnateHTHOH cnyxOm uHcTHTYTa. Ee umenb — mnonyuenue
onepatMBHO# MH(OpPMaUMH O BCEX TEXHUYECKMX PpELIEHHAX HAa YPOBHE
u300peTeHnii, CO3AaHHBIX B MHCTUTYTE.

IMepdokapTsl 3an0MHAIOTCA ¥ KOAUPYIOTCA B MATEHTHOH ciyxGe.

45 B rpynne KOMIUICKTOBaHHA M PacNpOCTPaHEHHA TEXAOKYMEHTaLHH
MPOEKTHOro KabHHeTa BHEAPEHb! YHETHHIE NepPOKapPTOTEKH:

«TloanKcHbie N3MAHUAY;

«PacnpocTpaHeHHE TEXA0OKYMEHTaHM,

OTH KapTOTeKH NpeAHA3HA4YeHBl A yueTa H PETHCTPALMH 3ampOCOB H
OTMPABOK MOANMCHLIX H3JAHUA M TEXAOKYMEHTAIlHM MO 3a8BKAM OpraHH3auuii.

4.6 IlepdokapTh MO BCEM KAPTOTEKaM 3aMOJHAIOTCA HEPHOH TYIIBIO
yeprexHbiM WPHGTOM WIH mneyaraloTca Ha mnuuymedi MaumHke. OCKH3BI
BHINONHAIOTCA B TYLUH.

4.7 Makerst neppokapT MNPEACTABNIEHH B METOAHYECKHX YKa3aHHAX,
pa3paGoTaHHBIX Ui Kaxaoi nepdhoKapToTexH.

48 Jlna noaroToBKM H CeNeKUMH MNepdokapT MCNIOMBb3YETCA KOMIUIEKT
obopynosauus «PYC»,

Mouck nHdopmauny NPOM3BOAMTCA COTPYAHHKOM MOApA3feNieHHd, B
KOTOPOM HaxOAMTCA nepdoKapToTeKa.

49 Pacnonoxenne nepdokapTOTeK NO MNOAPA3AENCHHAM HHCTHTYTA
TIPMBENCHO B PWIOXKEHUH A,



TMpunoxenne A
(cnpaBsounoe)

Pacnonoxenne nepdokaproTex HHCTUTYTa

HindopmaunonHbie MacCCHBB HHCTHTYTA Ha nepgokaprax
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