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Jlara ssenenns 1997—07—01
1 O6sacTh npuMeHeHHs

CraHpapT npeAHasHaueH IUIS MPUMEHEHUS JHLIAMU W OPTaHM3AllMIMH, ITOATOTABIMBAIOIINMU H
BBIITYCKAIOILINMU TIepBUYHBIE ¥ BTOPUIHBIC TOKYMEHTHI, B TOM YHC/IE B MAlMHOYUTAEMOM (hopMe.

Hacroaumil craHmapT ycraHaBiIMBaeT TpeOOBaHUS K COMEPXKAHMIO, TIOCTPOCHUIO M OQOPMICHHUIO
TekcTa pedpepata (MHPOPMaTUBHOTO pedepaTa) M aHHOTALMHU (MHIUKATUBHOTO pedepara) Ha JOKYMEHTHI.

2 HopmaTuBHBIE CCHUIKH

B Hacros1LleM cTaHIapTe MUCTOIb30BaHbI CCHUIKU Ha CIIEMYIOIIUe CTAHIAPTHI:

I'OCT 7.0—99 CUBW . UndopMaltmoHHO-0HOINOTEUHAs NeATeIbHOCTD, 6ubmmorpadus. TepMuHbt
U OTpeieSIeHUs

I'OCT 7.1—84 CUBU/. bubimiorpadudeckoe onucanue foKyMeHTa. Ofiine TpeGoBaHMs U IpaBuia
COCTaBJIECHUS

I'OCT 7.4—95 CUBU/. W3nanus. BoixoaHble CBeIEHUS

I'OCT 7.5—98 CUBWU . Kypnainsl, cOOpHUKH, UHGOPMALIMOHHbBIE u3naHusa. M3narensckoe odop-
MJICHUE MyOJIMKYyeMbIX MaTepHAIIOB

T'OCT 7.19—85 CUBU /1. KoMmmyHuKaTUBHBIN (hopMaT il oOMeHa 6ubarorpaMIeCKUMH JaHHBIM U
Ha MarHuTHOM jieHte. ConepXaHue 3aIc

I'OCT 7.23—96 CUBUJI. U3nanunsa nHpopMalimoHHbie. CTpykTypa 1 opopMiIecHUE

I'OCT 7.32—2001 CUBH/I. Otyer 0 Hay4HO-HCCIENOBATENbCKOM pabore. CTpyKTypa M IIpaBHia
oopMIeHU

I'OCT 7.51—98 CUBU /1. Kaprouku mis KaTanoros u Kaprorek. Karamorusauwmsa B usmanuu. Cocras,
CTPYKTYpa HaHHBLIX U U3maTeJIbcKoe opopMieHne

T'OCT 7.57—89 CUBHW /. U3nanus. Msnareibckye M1 KHUTOTOProBEIE OMOmMorpaduueckue yKasare-
s, O61ue TpeGoBaHUS

['OCT 7.59—90 CUBU /. NunekcupoBaHue noKyMmeHToB. O6iiye TpeGoBaHUs K CUCTEMATU3ALNH U
TIpeaMeTU3aLInU

I'OCT 7.66—92 CUBU/. UnpexkcupoBaHue NOoKyMeHTOB. QOlUue TpeGOBaHUS K KOOPAMHATHOMY
UHIEKCUPOBAHUIO

I'OCT 8.417—81 I'CH. Enunuisl GU3MYECKUX BETUIUH

3 Onpenenenns

B nacTosiieM craHmapTe NPUMEHSIOT CASAYIOUIME TEPMHUHbI U OTIpeNCICHUS:

3.1 Pedepat — KpaTkoe TOUHOE U3NOXEHUE COIePXaHMs TOKYMeHTa, BKIIIOUaiolliee OCHOBHBIE (hak-
TUYECKUE CBEACHUS U BLIBOALI, Ge3 NMOIOTHUTENHHOU WHTEpIIpeTallud MM KPUTUYECKUX 3aMeyaHUi
aBTOpa pedepara.

Wznanne odunnansuoe
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3.2 AHHOTaUHsA — KpaTKad XapaKTepHCTHKA JOKYMEHTA C TOYKHU 3peHHsl ero HasHaueHHs, conepxka-
HUYs, BUaa, GopMbl ¥ IPYIUX 0COGEHHOCTEN.
3.3 CponHblii pedepaT — pedepaT, COCTaB/IeHHEH Ha OCHOBE IBYX M 60Jiee UCXOMHbIX IOKYMEHTOB.

4 O0mue NoJOXKEHHS

4.1 PedepaT 1 aHHOTAU¥s1 BHITIOJIHAIOT cieayoume hyHKIUU:

- JJAIOT BO3MOXHOCTH YCTAHOBUTbh OCHOBHOE COAEpXaHHMe NOKYMEHTA, OTIPENEINTh €T0 peJieBAHTHOCTH
M PEILNTD, CJIENyeT M 00paiaTtbcs K IOJTHOMY TEKCTY JOKYMEHTa,

- MPENOCTABISIOT MHMOPMALIMIO O JIOKYMEHTE M YCTPAHSIIOT HEOOXOMUMOCTb UTEHUS ITOJTHOTO TEKCTA
JMIOKyMEHTAa B CJIy4yae, €CJIM JOKYMEHT IPEICTABJIsAET UL YUTATE/ISI BTOPOCTEIICHHbIN UHTEpEC,

- HCIIOJIb3YIOTCA B MH(OPMALMOHHLIX, B TOM YMCJIE aBTOMATU3UPOBAHHLIX CHCTEMaX U TIOMCKa
JMIOKYMEHTOB ¥ UH(OpMaLUHU.

4.2 Pedepar HCTI0/b3YyeTCsl B KAUECTBE dJieMeHTa OubimorpadpmiecKoi 3anucy U 3J1IeMEHTa BEIXOJHBIX
ceneHuit (mo I'OCT 7.4, TOCT 7.19, T'OCT 7.23, I'OCT 7.32, T'OCT 7.51).

4.3 AHHOTAIIMA MCIIOJIb3YETCsl B KaueCTBe IeMEeHTa OubmorpachmiIecKoi 3aricH, 3JIeMEHTA BHIXOI -
HBIX CBEIEHMI K 2JIeMeHTa o(hopMJieHHUs IybmKyeMbix Matepuaios (o TOCT 7.4, TOCT 7.5, TOCT 7.19,
I'OCT 7.23, TOCT 7.51, TOCT 7.57).

5 Pedepar

5.1 Crpyxrypa pedepara

5.1.1 Pedepat BKOYAET CACAYIOIIME ACMIEKTHl COACPXKAHMUA UCXOTHOTO AOKYMEHTA:

- TIpeIMET, TEMY, LIEJIb pabOTHI;

- METOJ WJIK METONOJIOTUIO TIPOBEACHUS PabOThI;

- pe3yJbTaThl paboThI;

- 0071aCTh IIPUMEHEHUSI PE3YJIbTATOB;

- BBIBOJIBI;

- IIOTIOMTHUTEIBHYIO HH(POPMALIHIO.

OnrtuMaibHasg II0CIeN0BaTeIbHOCTE aCIIEKTOB CONEpPXKaHUs 3aBUCHUT OT Ha3HaueHUsl pedepara. Ha-
TIpUMEp, LIS IIOTPeOUTES, 3aMHTEPECOBAHHOTO B IIOJIY4Y€HMM HOBBIX HAYYHBIX 3HAHUI, Haubosiee ynoOHbIM
SIBJISIETCST M3JIOXKEHUE PEe3y/IbTaTOB paGoTHl M BHIBOJOB B Havajie TeKcTa pedepara.

5.1.2 IlpenmMet, TeMa, Liejib paGOTHl YKa3bIBAIOTCSA B TOM Cily4ae, €CJM OHHM HE SICHBI U3 3aryiaBUsl
JIOKyMEHTA.

5.1.3 Meton wiu METOROJIOTHIO IIPOBEIEHUS pabOTHI LIeIeCO00pa3HO OIUCHIBATh B TOM Cily4ae, eciu
OHU OTJIMYAIOTCA HOBU3HOW WJIM IIPENCTABISAIOT MHTEPEC ¢ TOUKU 3peHuss NaHHOU pabGotel. Lllupoko
U3BECTHBIE METOJIbl TOJIBKO Ha3blBaloTCA. B pedheparax IOKYMEHTOB, OTIMCHIBAIOILIUX SKCIEPUMEHTATLHEIE
paboThl, YKA3bIBAIOT UCTOYHUKU JAHHBIX U XapaKTep UX o0paGoTKu.

5.1.4 Pe3ynabTaThl paGOTHI OIUCHIBAIOT IIPENIEIbHO TOUHO M MH(hopMaTuBHO. [IpUBOISITCS OCHOBHbIE
TEOPETUUECKUE U SKCIIEPUMEHTANbHEIE Pe3yNIbTaThl, hakTUUecKue TaHHbIe, OOHApyXeHHbIe B3aMOCBSI3T
U 3aKOHOMepHOCTH. IIpy 3TOM OTHmaeTcs IpeAIouyTeHUe HOBBIM pesyjibraTaM U JaHHBIM JOJITOCPOYHOTO
3HAUEHUSI, BAXHBIM OTKPBITHUSM, BBIBOIAM, KOTOPBIE OIIPOBEPTAIOT CYIIECTBYIOLME TEOPUHU, a TaKkKe
JTAHHBIM, KOTOpBIE [0 MHEHMIO aBTOpa JOKYMEHTa MMEIOT IpakTuieckoe 3HaueHue. CiemyeT ykasarh
TIpeNeNTbl TOYHOCTU U HAJIEXXHOCTH JTAHHBIX, a TAKKe CTelleHb UX 000CHOBAHUSA. YTOUHSIOT, SIBISIOTCS K
(POBBIE 3HAUSHUS TIEPBUIHBIMU WU TIPOU3BOIHBIMY, PE3YILTATOM OIHOIO HAOMIONEHUS WK IIOBTOP-
HBIX UCTILITAHUIA.

5.1.5 OO6macth mpUMeHEeHUsI Pe3y/IbTaTOB BaXXHO YKA3bIBATh IS IATEHTHLIX JOKYMEHTOB.

5.1.6 BBIBOIBI MOTYT COTIPOBOXKIATHCS PEKOMEHIALIMAME, OLIEHKAMU, TIPeUIOXEHUAMHU, TUIIOTE3aMH,
OIMMCaHHBIMU B MCXOTHOM JTOKYMEHTE.

5.1.7 JomnomHutenbHass wH(poOpMaling BKIIOYAET NAHHBIE, HE CYILIECTBEHHBLIE JUIS OCHOBHOM LIEIH
HCCICOOBaHUA, HO UMCIOLIME SHAUYCHIME BHE €10 OCHOBHOM TEMHI. KpOMe TOTO, MOXHO YKa3blBaTb Ha3BaHUC
OpraHu3alliy, B KOTOPOH BBINIOJHEHA padoTa, CBeOeHMA 00 aBTOpe MCXOMHOTIO JOKYMEHTA, CChUIKM Ha
paHee OIyGIUKOBAHHBIE TOKYMEHTHI U T.MM. [IpM HAJIMYUU B UCXOMHOM JOKYMEHTE CEPbE3HBIX OIINOOK U
IIPOTUBOPEYNIA MOTYT AaBaThCs IIpUMEUAHUs aBTopa pedepara M penakropa.

5.2 OcobenHocTH TeKCTa pedepaTta

5.2.1 Tekct pedepara He BOIKEH CONEPXKATh UHTEPIIPETALIMIO CONePKAHUA MOKyMeHTa, KPUTHIESCKIE
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3aMe4yaHMsl ¥ TOYKY 3peHMA aBTopa pedepaTa (KpoMe IMOJOXEHMI, yKa3aHHHIX B 5.1.7), a Takke uHDOp-
Malifio, KOTOpPOH HET B MCXOTHOM JOKYMEHTE.

5.2.2 Tekct pedepara HOIKEH OTIMYATHECH JIAKOHUIHOCTHIO, YETKOCTHIO, YOEMUTEIBHOCTHIO (hOpMY-
JINPOBOK, OTCYTCTBUEM BTOPOCTETIEHHO! MH(OpMAaINN.

5.2.3 Tekcr pedepara HaumHAIOT (Ppa30ii, B KOTOPOit chopMyTMpoBaHa TIaBHAST TeMa JOKyMEHTa.
CBeneHus1, colepxXxammuecsd B 3arjIaBuy ¥ 6uOImorpamieckKoM ONMMCAHWM, HE JOJIXHEI ITOBTOPSTLCS B
tTekcre pedeparta. Cneayer n3berath JINMIITHUX BBOMHEIX (hpa3 (HampmMep, «aBTOP CTaThW pacCMaTpUBa-
eT...»). UcTopuueckme cripaBku, €CJII OHM HE COCTABJISAIOT OCHOBHOE COJEpXAaHWE NOKYMEHTa, OllNca-
HUE paHee OIyOJIMKOBAHHBIX paboT M 00IEN3BECTHHIC TTOJOXEHUS, B pedpepaTe HE IPUBOIATCS .

5.2.4 B Tekcre pedepara ciaeayeT yIoTpeOIsaTh CHHTAKCHYECKHE KOHCTPYKLIMH, CBOMCTBEHHBIE SI3BIKY
Hay4YHBbIX ¥ TEXHUYECKUX JOKYMEHTOB, M30€TaTh CIOXHBIX TPAMMATHYECKUX KOHCTPYKLIMA.

5.2.5 B tekcre pedepaTa ciieyeT IPUMEHATh CTAaHIAPTU30BAHHYIO TepMUHONOTHIO. B pedeparax o
00111eCTBEHHBIM HayKaM JOIYCKAaeTCd MCIIOJIb30BAHUE TEPMUHOIIOTUY UCXOMHOTO NOKYMEHTA.

Crienyet n36erats yrorpebaeHUS MaJIopaciipoCTPaHEeHHBIX TEPMITHOB HITH Pa3bICHSITb WX TIPY TIEPBOM
YIIOMHHAHUM B TeKCTE.

HeobxonyuMo cobmonars eIMHCTBO TEPMHUHOJIOTHH B Ipeneiaax pedepara.

5.2.6 B Ttekcre pedepata cieayeT IPUMEHATh 3HAYMMBIE CITOBA M3 TEKCTAa MCXOMHOTO JIOKYMEHTA JUIs
obecrieueHuss aBTOMATU3UPOBAHHOTO TTONCKA.

5.2.7 CoxkpailleHus 1 yCIOBHBIE 0003HAYEHUS, KPOME OOIIEYOTPEOUTEILHBIX B HAYUHBIX U TEXHU-
YECKUX TEKCTAX, TIPUMEHSIOT B UCKITIOUUTENTHHBIX CIYJasX WU NAIOT WX OMPEACICHUS TIPU NIEPBOM YIIOT-
pebiaeHuu.

5.2.8 EpmHuibl GU3MYecKIX BETHIMH CIICAYeT IIPHBOOUTD B MeXXayHaponHoii cucreMe CH o T'OCT
8.417. NomyckaeTcsl IPUBOINTH B KPYITIBIX CKOOKAX pAIOM ¢ BeIMUnHOi B cucteMe CH 3Haue HUE BeJIMYUHbI
B CUCTEM€ €IMHULI, UCIIOJb30BAHHO! B MCXOMHOM JOKYMEHTE.

5.2.9 MmenHa cobcTBeHHbIe ((haMUIMK, HAMMEHOBAHUS OpraHU3allWil, U3eJUNA U Ip.) TIPUBOMST Ha
SI3bIKE MEPBOUCTOYHUKA. JIOIyCKaeTcs TPAaHCKPHUIIUMA (TPAHCAUTEPALKA) COOCTBEHHbIX MMEH WM IIEpEBOI
UX Ha S3bIK pedepara ¢ mobaBjieHUEM B CKOOKax IpU MEPBOM YNOMUHAHUM COOCTBEHHOTO UMEHU B
OPUTMHAJILHOM HaIMCaHUM.

5.2.10 Teorpacdwyeckne Ha3BaHWS CJIeNyeT NPUBOIUTH B COOTBETCTBUM C TIOCICHHUM H3JaHUEM
«Atjaca Mupa». [Ipy OTCYTCTBMM JAaHHOTO reorpahMyecKoro Ha3BaHUs B «ATjiace MUpa» €r0 NPUBOIAT B
Tolt Xe ¢opMe, YTO U B UCXOTHOM JOKYMEHTE.

5.2.11 Tabmuiiel, pOpMyJIBI, YEPTEXKHU, PUCYHKH, CXEMbI, THAarpaMMbl BKITIOUAIOTCA TOJIBKO B CITydae HE00-
XOIMIMOCTH, €CJIM OHU PACKPHIBAIOT OCHOBHOE CONlepXaHKe JTOKYMEHTA U TTO3BOJISTIOT COKPATUTL O0bEM pedepara.

®opMyIIbl, IIPUBOIUMEBIE HEOMHOKPATHO, MOTYT UMETb IOPSIIKOBYI0 HyMEPALMIO, IpPUIeM HyMepalus
dbopmyn B pepepate MOXeET He COBIANATh ¢ HyMepalueil popMys B opurnHae.

5.2.12 OObem TekcTa pedepata oOIpelessieTcsl colepsKaHNeM TOKYMEHTa (KOJIMYECTBOM CBEIECHUI, MX
Hay4YHOU 1IEHHOCTBIO U/WIK MPAKTUYECKUM 3HAYEHHUEM), a TaKXe JNOCTYITHOCTHIO U SI3BIKOM pedepupyeMoro
JIOKYMEHTA.

PekoMeHyemblit cpenHuil o6beM Tekcra pedepata 850 rieyaTHLBIX 3HAKOB.

B undopMalinoHHbIX U3IaHUIX TT0 OOIIECTBEHHBIM HaykaM 00beM pedepaTa HE perIaMEHTUPYETCS.

B skcmpecc-uHdopmaluy moryckaercs myOiauKalusl pacliUpeHHBIX pedepaToB B COOTBETCTBUU C
'OCT 7.23.

5.3 Odopmienne U pacnojioxeHne TeKCTa pedepara

5.3.1 Tekct pedepara MOXeT IyOIMKOBATHECSI BMeCTE C pehepUpyeMBIM TOKYMEHTOM WU BXOOUTH B
coctaB bubmMorpadguyeckKoil 3anucu pedepupyeMoro JOKyMeHTa.

5.3.1.1 bubGauorpagmueckas 3aluch, COCTABHOM YacTbl0 KOTOPOU ABIAETCS TEKCT pedepaTa, BKIIO-
YaeT Takxke:

3araBue pedeparta (B COOTBETCTBUH C 5.3.2);

Oubmorpaduyeckoe onucaHue peepupyeMoro qo0KyMeHTta (00s3aTeNIbHBIN 3JIEMEHT) B COOTBETCT-
Buu ¢ I'OCT 7.1;

aJeMeHTbl HTHPOPMAIMOHHO-TIONCKOBOTO SI3BIKA, UCII0/Ib3YeMOT0 U MHAEKCHPOBaHUs pedepupye-
Moro mokymenTta B coorsercTBur ¢ I'OCT 7.59 u TOCT 7.66.

5.3.2 3arnaBue pedepara OOBIYHO COBMANAET C 3aryiaBUeM pedeprupyeMoro IOKyMeHTa B TOM cilyJae,
Kornma pedepaT COCTaBIAETCSA Ha SI3bIKE OpUTHHAJA.

3arnasue pedepata OTIMYACTCS OT 3amIaBUsA pedepupyeMOro JTOKYMEHTa B TeX CJIy4dasix, Korma:

pedepaT COCTaBIAIOT Ha A3BIKE, OTIUYAIOIIEMCS OT sI3blKa pedpeprpyeMOro NOKyMEHTa, Toraa 3aria-
BUe pedepaTa IpUBOAAIT B IIEPEBOAE HA A3BIK pedepara;
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pedepar coCTaBIAIOT Ha YacTb AOKYMEHTa, Torja pedepary MpUCBAMBAIOT 3aIyiaBue HaHHON 4acTh
JOKYMEHTa Ha si3bIKe pecepara;

3aVIaBye OKyMEHTa He OTpaxXaeT CONEPXAaHWS JOKYMEHTa, Torha pedepaTy IpHCBaHBalOT HOBOE
3aryiaBue Ha si3biKe pedepara;

COCTaBJIAI0T CBONHBIM pedepaT Ha HECKOJIBKO JOKYMEHTOB, TOrma pedeparTy IIPpUCBaMBAlOT HOBOE
3aryiaBue Ha si3bike pedepara.

5.3.3 B uH(popMaLIMOHHBIX U3/IaHUIX TEKCT pedepara IIOMELIAIOT rociie GubnuorpahuyecKoro orm-
CaHMS MCXOIHOTO JTOKYMEHTA.

B cBoanbix pedepaTtax momyckaeTcs IIOMeIIATh TEKCT pedepaTa MeXIy 3ariaBueM pedepara u
6ubnuorpachuvecKM ONMMCAHUEM HCXOMHBIX TOKYMEHTOB.

5.3.4 Nsnatensckoe odopmiieHre U pacrojioxeHue pedepaToB, MyOJIHMKYEMbIX B HU3JAHHAX, — II0
I'OCT 7.4 u TOCT 7.5.

5.3.5 Odopmienue u pacirojioxeHue pedeparos Ha ordyersl 0 HUP — mo I'OCT 7.32.

6 AnHoTauus

6.1 AHHOTaLMsI BKITIOYAET XapaKTepUCTUKY OCHOBHOI TEMBI, TIpo0/ieMbl 06BEKTa, LN PabOTH U €€
pesynbTathl. B aHHOTALUK YKa3EIBAlOT, YTO HOBOT'O HECET B ceOe MaHHBIM TOKYMEHT B CPABHEH WU C IPYTUMHU,
POICTBEHHBIMU T10 TEMATHKE U 1IeJIeBOMY Ha3HAYEHMUIO.

6.2 AHHOTAIIMSI MOXET BKJIIOYaThb CBeIeHHUs 00 aBTOpe IIEPBHYHOTO JOKYMEHTA U IOCTOMHCTBAX
TIPOU3BENEeHHUSI, B3IThIC U3 APYTUX JOKYMEHTOB.

6.3 AHHOTAIMS TaKXe COMEPXKUT COoOOIleHHe 06 M3MEHEHHAX 3arJiaBUsl JTOKYMEHTA WM aBTOPCKOTO
KOJUTEKTHBA U TOJI BBITIyCKa TIPEIbIAYILETo U3NaHus (IIpH Meper3naHKiK), Fol, ¢ KOTOPOro HayaT BHIIYCK
MHOTOTOMHOTO WM3/IaHWsl, yKa3aHHe O TIPUHAIEKHOCTH aBTOpa K CTpaHe (Ha JOKYMEHTHI, TiepeBeleHHbie
C UHOCTPAHHBIX SI3HIKOB).

6.4 OCobeHHOCTH TeKCTa aHHOTAUMHM HAa HAyYHO-TEXHUYECKHUE JOKYMEHTbl — B COOTBETCTBUM C
5.2.4 —35.2.10.

6.5 B aHHOTAlMU Ha TIPOM3BEIECHMS XYIOXKECTBE HHOM JIUTEPATYPHI HOJDXHBI GLITh YKa3aHbl CBENEHUS
O JIUTEPATYPHOM XaHpe, NIEPUOJI, K KOTOPOMY OTHOCUTCSI TBOPYECTBO aBTOpA, OCHOBHAS TeMa U IpobieMa
TIPOU3BENICHUSA, MECTO U BpeMs JACUCTBUS OMMMCHIBaeMbIX COOBITHIA.

AHHOTAIUS Ha TTPOUM3BEICHUS XyJOXECTBEHHON JINTepaTyphl — B COOTBETCTBUH C 6.3.

6.6 AHHOTALIUSI Ha TIEPUOMAMYECKUE U TIPOAOIXKAIOLIMECS M3MaHHUS BKIIOYAET NAaHHbIE O 3amadax,
LIEJISIX, XapakTepe u3naHusl, o6 oObeAMHEHNH, pa3ie/ieHUH, BO30GHOBJICHHH WIH NpeKpallleHUH BBITYCKa
¥ IPYIUX U3MEHEHWSIX B U3IAHUU.

6.7 PexoMeHmyeMblil cpeHUM 0O0beM aHHOTALMU 500 IeYaTHHIX 3HAKOB.

6.8 OdopmieHne aHHOTALMY B MH(MOPMALIMOHHBIX U3MaHUsIX — B cooTBeTCTBUH € 5.3.1.1.

6.9 W3znarensckoe oopMIeHNHE U PACIIONOXEHNE aHHOTALMH, TTYGIHKyeMoil B usnanuu, — o 'OCT 7.4
u I'OCT 7.5.
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