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TOCYIAPCTBEHHB M CTAHJAPT POCCUVWCKON ®EJEPAIIUU

YHu(pumupoBaHHbie CUCTEMbI JOKYMEHTAIN

YHUOUIITUPOBAHHAA CUCTEMA
OPTAHU3AITMOHHO-PACITIOPAJUTEIBHON TOKYMEHTALINA

Tpebdosanua K 0GoOPMIEHHIO TOKYMEHTOB

Unified systems of documentation.
Unified system of managerial documentation.
Requirements for presentation of documents

Jlata sBenenna 2003—07—01

1 O6aacTp npuMeHeHns

Hacrosimuit ctaHgapT pacipocTpaHseTcsl Ha OpraHU3alIOHHO-PACIIOPSIUTENIBHBIE JOKYMEHTHI, OT-
HocAwrecd K YHUGMULUUPOBAHHON CHCTEME OPraHW3allMOHHO-PACITOPSAUTENBHON TOKyMEHTAITUU
(YCOPH), — mocTaHOBIEHUA, PACTIOPSIKEHMS, TPUKA3bI, PEIICHNWI, IMPOTOKOJIBI, aKThl, IIMCbMa M Ap.
(mamee — moxyMeHTHI), BKIoueHHBIe B OK 011—93 «O61mepoccuiickuit KiraccudukaTop yIpaBieHIeCKON
noxkymenTauum» (OKVY) (xmace 0200000).

Hacrosnuit craHmapT ycTaHaBIUBAET: COCTAB PEKBU3UTOB JIOKYMEHTOB; TPEGOBAHUA K 0POPMIIEHUIO
PEKBU3UTOB HOKYMEHTOB; TPEOOBaHUS K OlaHKAM JOKYMEHTOB, BKITIOYAS OGJIAHKU TOKYMEHTOB C BOCIIPO-
usBeneHreM ['ocymapcTBeHHOTO Tep6a Poccutickoit Memeparimm.

CxeMBl pacloNOXeHUS PEKBU3UTOB JOKYMEHTOB IIPMBEACHEL B IIPIIOXEHUM A; 0Opaslbl GJIAHKOB
TOKYMEHTOB — B IIPWJIOXEHUM b.

Tpe6GoBaHMA HACTOAIIETO CTAHOAPTA SBIISIOTCS PEKOMEHIYEMBIMIU.

2 CocTaB PeKBH3HTOB JOKYMEHTOB

IIpu togroToBKe ¥ 0OPOPMIEHNN TOKYMEHTOB HCITONB3YIOT CICHYIOIINE PEKBUIUTEI:

01 — TocymapcTtBenHsIit Tep6 Poccuiickoit ®emeparu;

02 — rep6 cyowexTa Poccuiickoit @epepaniu;

03 — smOnema opraHM3alIMY WIM TOBAPHBIN 3HAK (3HAK OGCIYKMBAHUA);

04 — xom opraHu3aIUy;

05 — OCHOBHOI TOCYZapCTBEHHBIHM perucTpaiioHHbiii Homep (OI'PH) opuauueckoro jmma;

06 — nneHTHGUKAIIMOHHBIT HOMED HAJIOTOIUIATE/bIIMKA/KON IIPUYMHBI IIOCTAHOBKM HAa yYeT
(UHH/KITIID);

07 — xox hopMHI JOKYMEHTA,

08 — HaMMeHOBaHUE OPraHU3aIINN;

09 — cnpaBoyHble JaHHBIE 06 OPraHU3aLINN;

10 — HamMeHOBaHUE BUJIA IOKYMEHTA,

11 — mara moKyMeHTa,

12 — perucTpallMOHHBIIT HOMEDP TOKYMEHTA,

13 — ccpuIka Ha PETUCTPALIMOHHEIN HOMED M HaTy JOKYMEHTA,

14 — MecTO cocTaBeHUA WIM U3MaHUA TOKYMEHTA,

15 — appecar;

16 — rpud yreepXmaeHUS JOKYMEHTA,;

17 — pe3ommonus;

18 — 3aros0BOK K TEKCTY,

19 — oTMeTKa 0 KOHTpOIIE;

20 — TEeKCT IOKYMEHTA;

W3nanmne opuuuanbHoe
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21 — oTMeTKa O HAJIMYUU IIPHIIOXKEHU,

22 — TIOOIINCE;

23 — rpu¢ cormacoBaHUS TOKYMEHTA,

24 — BU3BI COIVIACOBAHUS TOKYMEHTA,

25 — OTTHCK II€YaTH;

26 —OTMETKa O 3aBEPEHUN KOIIUM,

27 — oTMeTKa 00 UCITOITHUTEIE;

28 — oTMeTKa 00 MCIIOMHEHUY JOKYMEHTA ¥ HaIlpaBIeHUN €ro B JIENO0;
29 — oTMeTKa O TOCTYIUIEHUM HOKYMEHTA B OPraHU3aluio;

30 — ugeHTHGUKATOP 3IEKTPOHHOMN KOIIMHU JOKYMEHTA.

3 TpeGoBanusi K 0()OPMIEHHIO PEKBU3UTOB IOKYMEHTOB

3.1 TocymapcrBeHHbI Tepbd Poccuiickoit Mexepaniiu moMemawT Ha G1aHKAX JOKYMEHTOB B COOT-
BercTBUU ¢ DefepaTbHBIM KOHCTUTYIIMOHHEBIM 3akoHOM «O TocymapcrBenHoM repbe Poccuiickoit ®Pene-
pauum» (CobpaHue 3akoHoHaTeIbCTBA Poccmiickoit @emeparmu, 2000, Ne 52, gacts 1, cr. 5021).

3.2 Tep6 cybnekTa Poccuitckoit Pemepaniny IIOMEIIAIOT Ha GIaHKAX JOKYMEHTOB B COOTBETCTBUU C
MPaBOBBEIMM aKTaMU cyObeKTOB Poccutickoit @emepariii.

3.3 DMmOneMy opraHuM3alliM WIM TOBAPHBINM 3HAK (3HAK OOCITYXWBAHWS) IOMEIIAIOT Ha GJIaHKaX
OpraHU3aluil B COOTBETCTBUM € YCTABOM (TIOJIOXKEHMEM 00 OpraHM3aIlyuHn).

3.4 Ko opraHu3aluuy IpocTaB/IgioT o OO6mIepoccHicKoMy KiIaccudUKaTopy IpeapusaTHii U opra-
Huzauuit (OKIIO).

3.5 OcCHOBHOI rocygapcTBEHHBIN peructparmoHHbii Homep (OT'PH) topummaeckoro jia mpocraB-
JIIOT B COOTBETCTBUU ¢ JOKYMEHTAMU, BEITABAEMBIMI HAJIOTOBBIMU OpraHAMI.

3.6 VnmeHTUGUKAIIMOHHEII HOMED HAIOrOIUIATEIbIINKA/KOA IPUIMHBI IIOCTAHOBKM Ha yYer
(MHH/KIIIT) npocTaBIsioT B COOTBETCTBUU € JOKYMEHTAMU, BBIIABAEMBIMU HAJIOTOBBIMM OpraHAMMU.

3.7 Kox ¢hpopMBI ZOKyMEHTA IPOCTABILTIOT 110 OOIIepOCCUICKOMY KiIacCH(UKATOPY YIIPaBIeHYeCKOi
nokymeHTaimu (OKVYI).

3.8 HaumeHoBaHMEe OpraHM3aLMM, SBIIIONIEHCS aBTOPOM HTOKYMEHTA, JOJDKHO COOTBETCTBOBATH
HaUMEHOBAHUIO, 3aKPEIUIEHHOMY B €€ YYPEOUTEIbHEIX TOKYMEHTAX.

Han HanMeHnoBanmem opraHM3alliy YKA3bIBAIOT COKPAIIEHHOE, a IIPU €ro OTCYTCTBUM — IIOJHOE
HaUMEHOBAHUE BBIIUECTOAIIEN OpraHU3aALUY (IIPpY €€ HATUINHU).

HamvmenoBanus opranusaiuit cyobekToB Poccutickoit @enepannyl, MIMEIOIIMX HAPSAY C TOCYIApCT-
BeHHBIM SI3BIKOM Poccuiickoii ®emepaimu (PycCKUM) TOCYIAPCTBEHHBINH A3BIK cyOBeKTOB Poccmiickoit
®enepaluy, IIeYaTalOT Ha JBYX S3BIKAX,

Haumenosanve opraHusaniny Ha roCymapcTBEHHOM f3bIKe cyObekTa Poccmiickoit Demepanuy wim
VHOM 43BIKE PACIIONATAIOT HIKE WM CIIpaBa OT HAUMEHOBAHMA HA TOCYIApCTBEHHOM s3bIKe Poccuiickoit
®eneparmu.

CoxpallleHHOe HAUMEHOBAaHUE OpPTaHU3ALMU IPUBOAAT B TEX CJIydasx, KOIJIA OHO 3aKpEIUVIEHO B
YUPEOUTEIBHBIX JOKyMeHTaX opraHusaluuy. CokpalleHHOe HanMeHOBaHME (B CKOOKAx) IIOMENIAIOT HILKE
TIOJTHOTO WIM 34 HUM.

Haumenosanve ¢uimmana, TEppUTOPUATBHOTO OTHEIEHUS, IPEICTABUTEIILCTBA YKA3BIBAIOT B TOM
cJIy4ae, eCili OHO SBJISIETCA aBTOPOM JOKYMEHTA, M paclojlaraloT HIDKe HAMMECHOBAHWS OPraH3aIlH.

3.9 CupaBodyHbie JaHHEIC 00 OpraHM3alMM BKIIOYAIOT B cebd: IIOYTOBBIA ajapec; HoMep TesedoHa U
IpyrUe CBEACHUA II0 YCMOTPEHMIO OpraHM3aluy (HoMepa (akcoB, TEJIEKCOB, CUJECTOB B OaHKe, aapec
3JIEKTPOHHOI IIOYTHI U Ip.).

3.10 HammeHoBaHMe BUAA JOKYMEHTA, COCTABJIEHHOTO YUIN U3MAHHOTO OPTaHM3aIME, TOJDKHO OBITh
OIIPENEICHO YCTABOM (IIOJIOXXKEHUEM 00 OpraHM3aLMM) U HOJDKHO COOTBETCTBOBATh BUIAM IOKYMEHTOB,
npeaycmorpeHHsiM OKV]L (xomace 0200000).

3.11 JlaToii mOKyMeHTa SIBIIICTCS JaTa €To ITOAIMCAHMS WUIM YTBEPXIEHU, Ul IIPOTOKOIAa — JaTa
3acelaHuA (IIPUHATHS PEIUICHMS), AT akTa — JaTa cOObTHA. JIOKyMeHTH, M3MaHHBIEC OABYMSA WK Oojee
OpraHM3aLsAMM, TOJDKHBI UMETh OIHY (€AMHYI0) AaTy.

Haty nokymenTa opopMIsioT apaGcKuMu LdpaMy B IIOC/IEHOBATEILHOCTH: JIEHh Mecslla, MECHILI,
roa. JdeHs Mecsoia u Mecsall opOpMIIIOT ABYMS IapaMyU apaGckux L(p, pasmeaeHHBIMU TOYKOIl;, TOx —
YeThIpbMS apabCcKuMu LudpamMu.

Hamnpumep, maty 5 mong 2003 r. cnieayet odpopmiars 05.06.2003.

Hormyckaercd ciaoBecHO-1TGPOBOI1 cr1ocod odopMierns aarer, Hampumep 05 mons 2003 1., a Taxke
odopMIeHNE aTH B IIOCIEMOBATEILHOCTU: TOM, MeCSL, AeHb Mecsa, Harpumep: 2003.06.05.
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3.12 PeructpallMOHHBII HOMEP HOKYMEHTA COCTOMT U3 €r0 IMOPSIKOBOIO HOMEPA, KOTOPBIA MOXHO
JIOTIONHATH 1I0 YCMOTPEHWIO OpraHU3alliy MHOSKCOM Jeja II0 HOMEHKIAType Heil, uHpopMmauuei o
KOPPECIIOHAEHTE, UCIIOTHUTEIIAX 1 JIP.

PerucrpanmoHHsIlt HOMEpP TOKyMeEHTa, COCTABIEHHOTO COBMECTHO ABYMS U 060jIee OpraHU3aIlsMU,
COCTOUT U3 PETUCTPAIIMOHHEBIX HOMEPOB TOKYMEHTA KaXIOM 13 3TUX OPTaHM3allMii, IIPOCTABIAEMEIX Yepes
KOCYIO UePTY B IIOPSIIKE YKAa3aHUS aBTOPOB B JOKYMEHTE,

3.13 Ccpika Ha PErMCTPAIIIOHHEIM HOMEDP M JaTy JOKYMEHTA BKIIIOYAET B Ce6S PErMCTPAlMOHHBIN
HOMED U JaTy HTOKYMEHTa, Ha KOTOPEIM TOJDKEH OBITH JAaH OTBET.

3.14 Mecro cocTaBIeHUs WIX U3NAHUSA TOKYMEHTA YKA3bIBAIOT B TOM CIIy4ae, €CIIM 3aTPyAHEHO €ro
oIpeneneHNe o pekBu3uTaM «HanMeHoBaHMe opraHusannu» U «CIIpaBOYHbIE JaHHBIE 00 OpTraHM3allil».
MecTo cocTaBieHUs WM U3MAHUS YKA3EIBAIOT € YUETOM IIPUHATOIO aIMUHUCTPATUBHO-TEPPUTOPUAIBEHOTO
JIEIEHUSI, OHO BKITIOUAET B ¢€0S TOMBKO OOIIEIIPUHSATHIE COKPALLEHMS.

3.15 B xauecTBe aipecara MOTYT OBITH OPraHM3aLII, X CTPYKTYPHBIE TIOAPA3IEIeHNS, JOJDKHOCTHEIE
wi pusmdeckue uua. [Ipy agpecoBaHUU TOKYMEHTA JOJDKHOCTHOMY JIMITY MHUIIAAIBI YKA3bIBAIOT IIepel
ammmeir. HaumeHoBaHME OpraHU3alluU U €€ CTPYKTYPHOTO ITOApAa3/eeHs YKa3hBAIOT B UMEHUTEIBHOM
magexe. Hampumep (3mech U gajiee IpUMEPHl HAMMEHOBAHUS OPTaHM3aAIMI, UX CIIPABOYHBIE JaHHBIE U IP.
SIBJISIIOTCSL YCJIOBHBIMU):

Munrwoct Poccun
HenapramedT MHGOPMATU3AIIAN
1 HAYYHO-TEXHIYECKOTO 00eCIIeUeH

JIOIKHOCTB JIMlla, KOTOPOMY aIpecOBaH HOKYMEHT, YKA3BIBAIOT B JATEIBLHOM IIafeXe, HAIIpUMED:

T'eHepaTbHOMY OTUPEKTOPY
OAO «CeBepHbIe PETUOHBI»
B.A. Jlaryauny

WIn
AO «BnexTpoleHTPOMOHTAXK»
TmaBHOMY Gyxranrepy
B.M. KoueroBy

Eciu 1oKyMEHT OTIIPaBIsAoT B HECKOJIBKO OTHOPOIHBIX OPraHU3AIIA W B HECKOJIBKO CTPYKTYPHBIX
TIOAPA3NETIEHUN OJHON OpraHM3allii, TO UX CJIeAyeT YKa3bkIBaThb 0OOOIIEHHO, HAIIpHMED:

ADMUHUCTpAIMN paifoHOB
MockoBckoit obmacTi

JomryckaeTcs LIEHTPUPOBATE KAXIYI0 CTPOKY PEKBU3UTA «AJIpecaTs 110 OTHOIIEHMIO K CAMOM JUIMHHOMN
crpoxe. Hammpumep:

I'maBHOMY pemakToOpy
W3naTensckoro noma
«Menmagom»
H.B. Cemunoit

JOKyMEHT He IOJDKeH cofepkaTh 6oJee YeThIpeX agpecaToB. CiroBo «Komms» miepen BTopbIM, TPETHIM,
YETBEPTHIM alpecaraMM He ykasbiBaioT. [Ipu GoJbIIeM 4ucie aJpecaToB COCTABISIOT CIIMCOK PACCHUIKU
JIOKYMEHTA.

B cocTaB pexBusuta «AnpecaTs MOXET BXOIWTH ITOUTOBBIM ampec. DIEMEHTHI ITOYTOBOTO ampeca
YKa3bIBAIOT B IIOCIEA0BATEILHOCTH, YCTAHOBICHHON IIpaBUIaMU OKA3aHUA YCIYT TIOYTOBOM CBSI3MU.

IIpu ampecoBaHMM ITMCEMa B OPraHU3AIMIO YKA3BEIBAIOT €€ HAMMEHOBAaHUE, 3aTeM IIOUYTOBBINA ampec,
HaIIpUMep:

TocynapcTBeHHOE yUpexIeHue

Bceepoccuiickuit HaydHO-UCCIEHOBATEILCKUT
WHCTUTYT TOKYMEHTOBEAEHUSA U apXUBHOTO Jeja
IIpodcowsuag yi., a. 82, Mocksa, 117393
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TIpu ampecoBaHUM HOKyMeHTa (PU3MUECKOMY JIUITY YKa3BIBAIOT HaMIUIMIO M MHUIIMAJILL IT0JIydaTelrs,
3aTeM IIOYTOBBINA ampec, HAIIPUMED:

O6pasnosy O.I1.

yi. Camosas, . 5, XB. 12,

r. JJunku, Kupeesckuit p-H,
Tynbckas o6m., 301264

3.16 JIOKyMEHT yTBEPKIAeTCS MOJDKHOCTHBIM JIMLIOM (IOJDKHOCTHBIMM JIMLIAMU) WM CIIELMAILHO
U3aBAEMBIM JIOKyMeHTOM. [IpyM yTBepXKIEHMM OOKYMEHTA HODKHOCTHBIM JIMIIOM TPU(] YIBEpKIEHMS
JIOKYyMEHTA TOJKeH cocTosATh U3 ciioBa YTBEPXKIAIO (6e3 xaBbIueKk), HAMMEHOBAHUS JTOJDKHOCTH JIMIIA,
YTBEPKAAIOIIETO TOKYMEHT, €0 IIOMITMCH, UHULIVAIOB, haMIUTHM U JaThl YTBEPXKICHUS, HAIIPUMED:

YTBEPX/IAIO

IIpesunent 3A0 «PocrekcTiuib»

JInyHag nmoammmch B.A. Crenanos
Hara

Homnyckaercs B pexBusuTe «['pud yrBepxXIeHNA TOKYMEHTa» IIEHTPUPOBATH JIEMEHTH OTHOCUTEIHHO
caMoil JJIMHHOW CTPOKW, HAIIpUMED:

VTBEPXJIAIO
T'enepanbHBLl MUpeKTOp
AO «DJeKXTPOHHBIE TEXHOJIOTUM»
JImgnas mommuch JI.B. Ky3HeuoB
Jlata

TIpu yTBEpX)IEHUM HTOKYMEHTA HECKOJIBKMMHU JTOJDKHOCTHBIMHA JIMIIAMU UX TTOATIMCH PAcIIoNaraioT Ha
OIIHOM YPOBHE.

IIpu yTBEpKAEHUM JOKYMEHTA ITIOCTAHOBIIEHUEM, PellleHHEM, ITPMKA30M, IIPOTOKOJIOM Iprd yTBEpPK-
neHusa cocrout u3 cinoBa YTBEPXKIEH (YTBEPXIEHA, YTBEPXIEHBI wm YTBEPXJ/IEHO),
HalMEHOBaHUS YTBEPXAAIOIIETO JOKYMEHTA B TBOPUTEILHOM IMAJIEXe, €ro Aarbl, HoMmepa. Harpumep:

VTBEPX/JIEH

pelIeHUEM 00IIeEro cCOOpaHus

akunoHeposn ot 05.04.2003 Ne 14
WIn

YTBEPX/JEHO

npukazom BHUNIAL

ot 05.04.2003 Ne 82

T'pud yrBepxmeHUs JOKyMEHTa PacIlojiaraloT B PAaBOM BEPXHEM YIJIY JOKYMEHTA.

3.17 Pesomonya, HamMcaHHAs Ha HOKYMEHTE COOTBETCTBYIOIIUM JODKHOCTHBIM JIMIIOM, BKJIIOYAET
B ceba aMwIny, WHALMANH HCITOJHUTENEH, ComepXaHue IIOpyYeHUS (IIpU HEOOXOMMMOCTH), CPOK
WUCIIONTHEHUA, IOAIINCH U JaTy, HallpuMep:

Mopososoit H.B.
Degoceesoit H.A.

IIpomry noArOTOBUTH MPOEKT
JoroBopa ¢ KoHcaiTuHroBo#t rpymmoi
«TEPMUKA» x 05.10.2003

JInunas noanuch

Hara

HorryckaeTcst opopMIleHIe PE3OIIIOIUU Ha OTIEILHOM JIMCTE.
3.18 3arosoBoK K TEKCTY BKIIIOUAET B cebsl KPAaTKOE COAEpKaHUE MOKYMEHTA. 3arojlOBOK OJDKEH
OBITh COITIACOBAH ¢ HAMMEHOBAHUEM BMIA JOKYMEHTA.
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3aroJJ0BOK MOXET OTBeYaTh Ha BOIIPOCHI:

0 4yeM (0 KoM)?, HampuMmep:

IIpukas o co3maHun aTTecTallMOHHON KOMUCCHM;

yero (Koro)?, HarpuMep:

Jlo/DKHOCTHAS MHCTPYKIMSA BEAYIIETO SKCIIEPTa.

K Texcry moxymeHnToB, oopMiIeHHBIX Ha GaHKax ¢popMara AS, 3arojloBOK JOITYCKAETCS HE yKa3bI-
BaTh.

3.19 OTMeTKy O KOHTpOJIE 3a UCIHOJHEHUEM MOKYMeHTa 00o3HadaloT OykBoil «K», cioBom mim
mramMiroM «KoHTposIb».

3.20 TexcT mOKyMeHTa COCTABIAIOT HA TOCYNapCTBEHHOM s3biKe Poccuiickoit ®emepanuy min Ha
TOCYIAPCTBEHHBIX $I3BIKAX CyOBeKTOB Poccuiickoil ®emepallid B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit @epepaniu u cyobekToB Poccuiickoit ®eaepaiiiu.

TexcThl HOKYyMEHTOB 0GOPMIISIIOT B BUAE AHKETHI, TAOIUIIBI, CBI3HOTO TEKCTA WM B BUIE COSAMHEHIIS
3THUX CTPYKTYP.

TIpu cocraBieHMU TeKCTa B BUAE AHKETHI HAMMEHOBAHUA IIPM3HAKOB XapaKTepU3yeMOro oObeKTa
JTOJIKHBI GBITH BBIPAXKEHBI UMEHEM CYIIIECTBUTEILHBIM B UMEHUTEILHOM IIAAeKe WIK CIIOBOCOUYETAHUEM C
[JIATOJIOM BTOPOTO JIMIIA MHOXECTBEHHOTO YHUCJIA HACTOSIIETO WIM IIPOLIEAIIETO BPEMEHU (<UMEETEe»,
«BIIafieeTe» WIN «ObUIN», «<HAXOMWINCE» U T.I.). XapaKTePUCTUKY, BEIPAXEHHBIE CJIOBECHO, TODKHBI GHITH
COITIACOBAHBI ¢ HAUMEHOBAHUSAMU IIPU3HAKOB.

T'pader 1 cTPOKU TaGIUIBI JOIKHBI UMETh 3arOJIOBKY, BEIPAXEHHEIE UMEHEM CYIIECTBUTEILHBIM B
UMEHUTETbHOM Tanmexe. [loa3aromoBku rpad U CTPOK JOJDKHEL OBITH COIIACOBAHBI ¢ 3aroyioBKamu. Ecmn
TaGJIUIly TIeYaTaloT 6ojiee YeM Ha OIHOMU cTpaHulle, Tpadbl TaGIUIIEI JODKHEL OBITH IIPOHYMEPOBAHEL U Ha
CIIEAYIOIIMX CTPAHUIAX HOJDKHBI OBITh HAlleYaTaHBI TOJILKO HOMEpPa 3TUX rpad.

CBSI3HBIN TEKCT, KaK IIPaBUJIO, COCTOUT U3 JABYX yacTeil. B IepBoIf YacTU yKa3bIBAlOT IIPUYMHBIL,
OCHOBAHUS, LEIU COCTAaBIEHUS TOKYMEHTA, BO BTOPON (3aKJIIOUUTEIbHOI) — pellleHUs, BBIBOMHI,
NPOCKOBI, IPEIOKEHUA, pPeKOMeHIauuu. TeKCT MoXeT comepXKaTb OAHY 3aKJIIOUMTEIBHYI0O YacTh
(HampuMep, NPUKA3B — PACTIOPIIUTEIBHYI0 YacTh 0€3 KOHCTATUPYIOLIEH; IMHUChbMa, 3asgBIIEHUS —
poch0by 6e3 IMOACHEHU).

B TexcTe moxymMeHTa, IIOATOTOBICEHHOTO HA OCHOBAHMU JOKYMEHTOB APYTUX OPraHM3aLMil WU
paHee U3TAHHBIX TOKYMEHTOB, YKA3BIBAIOT UX PEKBM3UTHI: HAMMECHOBAHNE JOKYMEHTA, HAMMECHOBAHNE
OpraHMu3allui — aBTOpa JOKYMEHTa, JaTy JOKYMEHTA, PErMCTPAIIMOHHBIN HOMEDP JOKYMEHTA, 3arOJIOBOK
K TEKCTY.

Ecnu TexeT cogepXuT HeCKOIBKO PEIIEHW, BRIBOIOB U T.JI., TO €r0 MOXHO Pa30UBaTh HA Pas3ieiibl,
TIOAPA3MeNIbl, IIYHKTHI, KOTOPEIE HYMEPYIOT apabckumur g pamu.

B moxymenTax (Impuxas, pacIiOpsDKEHUE M T.J[.) OPTAHU3ALMiL, JEHCTBYIONIMX HA TIPUHIMIIAX €IUHO-
Hayanus, a TakXe JOKYMEHTaX, aJfpeCOBAHHBIX PYKOBOJCTBY OPTaHM3AIINM, TEKCT M3JIATraloT OT IIEPBOTO
JIMIA €IUHCTBEHHOTO 4Mcia («IIPUKA3BIBAIO», «IIPEIUIATalo», «IIPOILY»).

B nmoxymeHTax KOJUIETMANBHEIX OPraHOB TEKCT M3NIATAIOT OT TPETHETO JIUIA €IUHCTBEHHOTO YHCIIa
(«IIOCTAHOBJISIET», «PEIILI»).

B coBMECTHBIX ZOKYMEHTAX TEKCT M3JIATAIOT OT IIEPBOTO JIMIIA MHOXECTBEHHOTO YHMCIA («IIPUKA3bI-
BaeM», «PEIIIN»).

TexcT MpoTOKOIa M3TAraloT OT TPETHETO JIMIIA MHOXECTBEHHOTO YMCa («CIYIIAIu», «BBICTYITIIIN»,
«IIOCTAHOBWJIM», «PEIIUIM»).

B moxyMmeHTax, ycTaHABIMBAIOIINX IPABA W OOA3AHHOCTH OPraHU3AIMIL, UX CTPYKTYPHBIX ITOApasae-
JleHult (TI0JIOXeHMEe, MHCTPYKLINS), a TaKXKe CONepXAIINX OIIUCAHME, OIIEHKY (pakTOB WIM BBIBOABI (aKT,
CIIpaBKa), UCTIOIB3YIOT (OPMY U3TIOXKEHUS TEKCTA OT TPETHETO JIUIA EIMHCTBEHHOTO WIM MHOXECTBEHHOTO
yucia («OTIeT OCYILECTBISIET HYHKIINN», «B COCTAB OOLEAMHEHMS BXOIAT, «<KOMUCCHUS YCTAHOBIIA» ).

B nuceMax MCIIONB3YIOT ClIeAyIoNIre (GOPMBI MTOXCHIS:

- OT IIEPBOTO JIMIIA MHOXECTBEHHOTO 4Mcia («IIPOCHM HAIIPaBUTh», «HAIIPABSIEM HA PacCMOTpe-
HUE»);

- OT IIEPBOTO JIMLA €AUHCTBEHHOI'O YKCIIA («CUUTAKD HEOOXOMUMBIM», «IIPOIIY BBIIEIUTD»);

- OT TPETLETO JIMLA EIUHCTBEHHOIO YKciIa («<MUHHUCTEPCTBO He Bo3paxaeT», «BHUUIAI cuuraer
BO3MOXKHEIM»).

3.21 OTMeTKYy O HaIWYMK IIPWIOKECHMS, HA3BAHHOTO B TEKCTE ITHChMa, OQOPMIIAIOT CIIEAYIOIIM
obpasom:

IIpunoxenue: Ha 5 1. B 2 5K3.

Ecau nmucemo nMeeT IpIIOXKeHNe, HeE HA3BAHHOE B TEKCTE, TO YKA3KIBAIOT €T0 HAIMEHOBAHUE, YUCIIO
JIUCTOB U YHCIIO K3eMILTAPOB; IIPU HATUINY HECKOJIBKUX MPUIOKEHNNM UX HYMEPYIOT, HAIIpUMED:



T'OCT P 6.30—2003

IIpunoxenue: 1. Ilonoxenne o6 YipaBieHUN perMOHAILHOTO KPEIUTOBAHMUA HA 5 J1. B 1 3K3.
2. IlpaBuira oATOTOBKYN 1 O(QOPMIIEHUS JOKYMEHTOB YIIPaBICHUS PErMOHATIBHOIO
KpeaIuTOBaHUSI Ha 7 JI. B 2 3K3.

Ecnu npuioxeHusi cGPOIOPOBAHLI, TO YUCIIO JIUCTOB HE YKA3hIBAIOT.
Ecnu K TOKyMeHTY NPUIATaroT APYToi JOKYMEHT, TAKXKe MMEIOIIVIA IIPWIOXKEHUE, OTMETKY O HAJIMYUHU
NIPWIOXEHUS OGOPMIIIOT CIEAYIOIINM 00pa3oM:

TIpmnoxenue: mmuceMo Pocapxusa ot 05.06.2003 Ne 02-6/172 u upwioXeHue K HeEMY, BCero Ha 3 1.

Eciu ipiioxeHne HaIIpaBIAIOT He BO BCE YKA3aHHBIC B JOKYMEHTE aipeca, TO OTMETKY O €70 HAIMYUU
0OPMIITIOT CISAYIOIINM 06Pa30M:

TIpwioxenue: Ha 3 1. B 5 3K3. TOJIBKO B IIEPBBII ampec.

B npunoxenum x pacropsOuTEIBHOMY MOKYMEHTY (IIOCTAHOBJIEHWS, IIPMKA3bI, DPACIIOPSTKEHUA,
IIpaBWIa, MHCTPYKIINU, ITOJIOXKEHUA, PEIICHMS) HA IIEPBOM €ro JIMCTE B IIPABOM BEPXHEM YIVIY IIMIIYT
«[IpuoxeHvie Ne» ¢ ykazaHWeM HAMEHOBAHMSA PACIIOPSANTEIBHOTO TOKYMEHTA, €T0 AaThl ¥ PETUCTPAIl-
OHHOTO HOMEPA, HAIIPUMED:

ITpwroxenue Ne 2
K npukasy Pocapxupa
or 05.06.2003 Ne 319

Homnyckaercs Bopaxenue «[IPUJTIOXKEHHWE Ne» meuarars IIpONMCHBIMU GYKBaMM, a TAKKe LIEHT-
PUPOBATL 3TO BBIPAXKEHME, HAMMEHOBAHUE JOKYMEHTA, €TI0 AaTy M PETUCTPALIMOHHBII HOMEDP OTHOCUTEILHO
caMoil IUIMHHOM CTPOKM, HAIIpUMep:

TITIPUJIOKEHUE Ne 2
K Impukasy Mun3npasa Poccun
ot 05.06.2003 Ne 251

3.22 B cocrtaB pekBusuta «Ilommuce» BXOAAT: HAaMMEHOBAHME IODKHOCTH JIMIA, TOAIACABIIETO
JOKYMEHT (II0JTHOE, €CJIM JOKYMEHT 0¢hOpMJIIEH He Ha O61aHKe JOKYMEHTa, M COKPAILlEHHOe — Ha JOKYMEHTE,
obopmIeHHOM Ha OIaHKe); TMYHASA ITOAIIUCH; paciundpoBKa IOMIMMCH (MHULUAIILI, (haMUIIN), HAIIPUMED:

Buue-npesumenT Accolmanmm
PETUOHANIBHBIX IIPEIIIPUATII JInuynHas nogrmich A.A. Bopucosn

WIX Ha OJlaHKe:
Bunte-nipesunenT JInyHag nomnuch A.A. boprcos

Horryckaetcst B pekBusute «Ilonmmce» LEHTPUPOBATh HAMMEHOBAHYE JTOJDKHOCTH JIMLIA, ITOMIIMCAB-
IIIETO JOKYMEHT, OTHOCUTEIBHO CaMOll JUIMHHOM cTpoku. Harmpumep:

WcnomHUTeTbHEL AUPEKTOD
3AO «IlaptHep» JIvgHag nomnuch H.A. ®enopos

IIpu odbopmeHru goKyMeHTa Ha OIaHKE TOJDKHOCTHOTO JIMLA AOJKHOCTD 3TOIO JIMLA B TIOAIIMCH He
YKa3bIBAIOT.

TIpu mommmmcanuu TOKyMeHTa HeCKOTBKIMU JO/DKHOCTHBIMIY JINLIAMY UX TIOAIIMCH PACIIONATAI0T OMHY
TIOJ APYTOU B TTOCIIEHAOBATEIEHOCTH, COOTBETCTBYIOIIEH 3aHMMAEMO JODKHOCTH, HAIIPUMED:

JupexTop MHCTUTYTA JInyHas nmoamuch M.B. Jlapuu

T'maBHEIN Gyxranrep JlvyHas nommuch 3.B. Mappsam
6



T'OCT P 6.30—2003

IIpu moammcaHUM AOKYMEHTA HECKOJIBKMMU JTMLIAMY PABHBIX HOJDKHOCTEN MX HOMIMCH PACIIONATAIOT
Ha OIHOM YPOBHE, HAIIpUMED:

3aMecTUTeNb OUPEKTOpa 3aMecTUTENb JUPEKTOpa
TI0 Hay4yHoil pabote 110 Hay4yHOM padoTe
JInyHas moamuch I0.T'. lemumon JInyHas mommch K.A. UrHatpeB

TIpu moxmucaHUU COBMECTHOTO JOKYMEHTA IEPBBIil TUCT 0(POPMIIIIOT He Ha GJIaHKe.
B moxymeHTax, COCTaBIIEHHBIX KOMHCCHEI, YKA3BIBAlOT HE MOJDKHOCTH JIML, IOAITMCHIBAIOLLIMX
JIOKYMEHT, a UX 00SI3aHHOCTH B COCTaBE€ KOMUCCHUU B COOTBETCTBUM C paclipefiesieHUeM, HallpuMep:

IIpencemarens KoMuccHumn JIvaHasg moAnuch B.JI. baHaciokeBIY

YsieHb KOMUCCUU JIvaHad mmoAnuch A.H. Cokosa
JIvgHas nmoamucey A.C. KpacaBuH
JInmgHag 1oAnuch O.U. PrickoB

3.23 T'pud cormacoBaHMsa HOKyMeHTa coctouT U3 cioBa COITIACOBAHO, momxHOCTH JMLA, C
KOTOPBIM COITIACOBAH HOKYMEHT (BKJII0YAs HAMMEHOBAHUE OPraHN3alliM), JIMYHON MOAITUCH, paciundpoB-
KUY TIOAITUCH (MHULIMATOB, haMUINM) U JATHl COTIIACOBAHMS, HAIIPHIMED:

COTI'TTACOBAHO

Pexrop ®unaHCcoBOM akameMUu
mpu [pasurtensctBe Poccuiickoit @emepaiu

JIngHadg noanvcey A.T. T'psasHoBa

JHara

Ecnu cornacoBaHme OCYIIECTBISIIOT ITMCHMOM, IIPOTOKOJIOM M JIp., TpUd cortacoBaHuA OGhOpMIILIOT
CIIEAYIOIM 00pa3oM:

COITACOBAHO

ITucemo Poccuiickoil akageMuu
MEIUIIMHCKUX HayK
ot 05.06.2003 Ne 430-162

W
COI'TTACOBAHO
TIpoToxon 3acemanust [TpaBieHust
Poccutickoit rocymapcTBeHHOMN

CTpaxoBOU KoMmItaHuu «PocroccTpax»
or 05.06.2003 Ne 10

3.24 CornacoBanne ToKyMeHTa 0(OpMIITIOT B30 COIJIACOBAHMSA JOKYMeHTa (Jajlee — BU3a), BKIIO-
yaleil B cebs IOOIMICh U TODKHOCTh BUBMPYIONIETO MTOKYMEHT, pacIiU(GPOBKY ITOAINMCH (MHULIMAJIBL,
daMwInio) u Jarty nognucanua. Hampumep:

PyxoBomuTens 0puaudeckoro oTaea

JIMgHasa moamuch A.C. Opnos

JlaTa
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IIpn HamMaMM 3aMeYaHui K JOKYMEHTY BU3Y ODOPMIISIOT CISAVIOIIMM 00pa3oM:
3aMedaHus IIPUIaTaTCsa

PyxoBomuTesb 10pUINIECKOTO OTHeIIA

JInyHas mommch A.C. OproB

Jarta

3aMevyaHus M3JIaraloT Ha OTAENFHOM JIMCTE, IMOAMICHIBAIOT U IPWIATAIOT K JOKYMEHTY.

Jlst mokyMeHTa, TTOIUIMHHUK KOTOPOTO OCTAETCS B OPTaHM3allMY, BU3BI IIPOCTABIISIOT B HIDKHEX 4acTH
06OPOTHOI CTOPOHBI TTOCIEAHETO JIMCTA TTOUIMHHUKA JOKYMEHTA.

Jlns mokyMeHTa, TIOMTHHHUK KOTOPOTO OTIIPABJISAIOT U3 OPraHMU3al[id, BU3EI IIPOCTAB/IAIOT B HIDKHEN
YacTH JIMIEBOM CTOPOHBI KOITMH OTIIPABJISEMOrO JOKYMEHTA.

BosmoxHao odopmiieHre B3 JOKYMEHTA HAa OTAEIBHOM JIMCTE COINIACOBAHMA.

Jlomyckaercs, 10 YCMOTPEHUIO OPTaHM3aLlUK, ITOJTMCTHOE BU3UPOBAHME JIOKYMEHTA M €ro IIPHIOXEe-
HML.

3.25 Orruck nedaT 3aBepseT MOMTHHHOCTD ITOMITUCH JOJDKHOCTHOTO JIMIA HA JOKYMEHTAX, YIOCTO-
BEPSTIOIIMX ITpaBa JIUL, (PUKCUPYIOIIMX (aKThl, CBA3AHHBIE C (PUHAHCOBBIMU CPEACTBAMI, a TAKKE HA MHBIX
JIOKyMEHTAX, MpeaycMaTpHUBAIOIIKNX 3aBepeHHe MOUTMHHOMN MOAIINCH.

JIOKyMeHTRBI 3aBEPSIOT MeYaThlo OpraHM3alIiy.

3.26 Ilpu 3aBepeHNM COOTBETCTBMS KOIMM AOKYMEHTA IOMIMHHUKY Hyke pekBusura «[lomrmico»
TIPOCTABIIIOT 3aBEPUTEIBHYIO HAOIUCh: «BepHO»; HOJKHOCTH JIMIA, 3aBEPUBIIETO KOIIMIO, JIMYHYIO ITOI-
MACh; paciiGpOBKY MOAMUCH (MHULUATB, (GaMIINIO); JaTy 3aBEPEHMS, HATIPUMED:

Bepno
WHcrnexTop C1yX0B KaapoB JIuyHag nognmcs T.C. JleBueHko

Hara

JlormyckaeTcd Koo JOKYMEHTA 3aBEPATH II€UATHIO, OIIPEOSIIEMON IT0 YCMOTPEHUIO OpraHM3aIliHy.

3.27 Ormerka 00 MCIOIHUTENE BKIIOYAeT B ¢€0 MHULIMAIE U QaMIINIO0 NCITOJTHUTEIS JOKYMEHTA
1 HOoMep ero TenedoHa. OTMETKY 00 MCIIONHWTEIE pacIlojarailoT Ha JIMIEBONM MIM 0OOPOTHOM CTOpOHE
TIOCJIEHETO JIMCTA JOKYMEHTA B JIEBOM HIDKHEM YITIY, HAIIpUMED:

B.A. XKyxos

924 45 67

3.28 OtMmeTKa 00 UCIIOTHEHUN JOKYMEHTA M HAIIPaBJICHUN €T0 B JIeJI0 BKIIOUAET B ce0S CIIEAYIONINE
MAHHBIE: CCBUIKY HA 1aTy ¥ HOMED MOKYMEHTA, CBUAETEIBLCTBYIOIIETO O €ro WCIOIHEHWUM, WX IIPU
OTCYTCTBUU TAKOTO JOKYMEHTA KpaTKUe CBEIeHMS 00 UCIIOIHEHNI; CJIOBA «B 1e10»; HOMeD Ieja, B KOTOPOM
OymeT XpaHUTHCA TOKYMEHT.

OrMeTKka 00 WCIIONMHEHMM AOKYMEHTA M HAIpaBI€HUM €ro B MeI0 IOMIIMCHIBACTCS W HaTUPyeTCs
UCTIOJTHUTENIEM TOKYMEHTA MM PYKOBOOUTEIEM CTPYKTYPHOIO IIOApa3desieHNS, B KOTOPOM UCIIOIHEH
JTOKYMEHT.

3.29 OrMeTka 0 IIOCTYIUIEHUU JOKYMEHTA B OPTaHM3aIINIO COMEPKUT 0UepeTHON ITOPAAKOBLIN HOMED
U ATy ITOCTYIUIEHUS JOKYMEHTA (IIp1 HEOOXOIMMOCTH — Yachl I MUHYTHI).

Homyckaercd OTMETKY O IIOCTYIUIEHUM TOKYMEHTAa B OPTaHM3alINIO IIPOCTABIATh B BHIE IITaMIIA.

3.30 MpeATnduKaTOpOM 3JIEKTPOHHOM KOITNY JIOKYMEHTA SIBIIIETCS OTMeTKA (KOJIOHTUTYII), IIPOCTAB-
JiieMas B JIEBOM HIDKHEM YITIYy KaXIOW CTpPaHWIIBI TOKYMEHTa M coaepsKalas HauMeHOBaHWE (paira Ha
MAaIIMHHOM HOCWTENE, JaTy M APYTUe ITOMCKOBBIE AaHHBIE, YCTAHABIMBAEMBIE B OPTAHU3ALIA.

4 TpeOoBanus K 01aHKaAM JJOKYMEHTOB

4.1 JOoXyMeHTHI M3TOTABIMBAIOT HA OJIAHKAX.
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VcraHaBnuBalOT nBa CTaHHApTHHIX (opMata OlAHKOB HOKyMeHTOB — A4 (210 x 297 MM) u
A5 (148 x 210 mm).

Kaxnerit et mokymenra, oOpMICHHBI KaK Ha OIaHKe, TaK M 6e3 Hero, JOJDKEH MMETh ITOJIS HeE
MEHee:

20 MM — J1eBOE;

10 MM — mpaBoe;

20 MM — BepxHee;

20 MM — HUXHEE.

4.2 bmaHKu JOKYMEHTOB CJIEAyeT M3rOTABIMBATh Ha Oeioil OyMare wim Oymare CBET/IBIX TOHOB.

4.3 bianku IOKyMeHTOB OGOPMIIAIOT B COOTBETCTBUU C INpWIOXeHUEM A. OpUEHTHPOBOYHBIE
TPAHUIIBI 30H PACIIOIOXECHUA PEKBU3UTOB 0603HAUYEHBI YHKTUPoM. Kaxkmas 30Ha oInpeaeiaeTcss COBOKYII-
HOCTBIO BXOIAIIMX B HEE PEKBUBUTOB.

4.4 B 3aBUCHMOCTHU OT PACIIOJIOKEHUSA PEKBU3UTOB YCTAHABIIMBAIOT ABA BapuaHTa GJIaHKOB — YTJIO-
Boif (pucyHOK A.1) ¥ IPOIONGHEINA (PHCYHOK A.2).

4.5 Pexsuzur 01 (02 wm 03) pacnionaraioT Hag cepeauHoi peksusuta 08. PexBusur 03 momyckaercs
pacrioynarath Ha ypoBHe pekBusuta (8.

Pexsuzurst 08, 09, 10, 14, orpaHumauTeIbHBIE OTMETKY JUIS peKBU3UTOB 11, 12, 13 B nipeaenax rpaHuLL
30H PACIOJIOXEHUS PEKBU3UTOB PA3MEINAIOT OMHUM U3 CIIOCOOOB:

- LEHTPUPOBAHHBIM (HAYAIO W KOHEI[ KaX0il CTPOKM PEKBU3UTOB PABHO YIAJIEHBI OT TPAHUI] 30HBI
PACIIONOXEHNA PEKBU3UTOB);

- (maroBpiM (Kaxmas CTPOKA PEKBU3UTOB HAYMHAETCH OT JIEBOM TI'paHMIBI 30HBI PACIIOIOXKEHUS
PEKBU3BUTOB).

4.6 Jlia opraHu3anyy, €€ CTPYKTYPHOIO IIOAPA3NEIICHMS, MO/DKHOCTHOTO JIMLIA YCTAHABIMBAIOT
CIIENYIONIME BUIbLI OJIAHKOB JIOKYMEHTOB:

- obIIMit GIIaHK;

- 0JaHK NMMCHMAa;

- 0JIaHK KOHKPETHOTO BHUIA JOKYMEHTA.

4.7 OO6umit 6;1aHK UCIIOJIB3YIOT I M3rOTOBJIEHUS JIOOBIX BUAOB JTOKYMEHTOB, KPOME ITHChMA.

O6wmuit 6;1aHK B 3aBUCUMOCTHU OT YUPEAUTEIBHBIX AOKYMEHTOB OpPraHM3alliM BKJIIOUAET B CeOs
pexBusuTs 01 (02 wix 03), 08, 11, 14.

Brank mucbMa B 3aBUCUMOCTU OT YUPEAUTENBHBIX JOKYMEHTOB OPraHM3alliM BKIIIOYAeT B ceOd
pexsusutel 01 (02 win 03), 04, 05, 06, 08, 09 u, pu HEOOGXOMMMOCTH, OrPAHUYUTEIBHBIC OTMETKHU JIIS
BEPXHUX I'paHUIl 30H pacliojoxkeHud peksusurtos 11, 12, 13, 14, 15, 17, 18, 19, 20.

Bi1aHK KOHKPETHOTO BHIa TOKYMEHTA, KPOME ITNChbMa, B 3aBUCUMOCTHU OT YUPEIUTETEHBIX TOKYMEHTOB
opraHu3anuy BKiIoyaeT B ceba pexsusutel 01 (02 wiom 03), 08, 10, 14 u, npy HEoOXOIUMOCTH,
OTpaHWYUTEIBHBIE OTMETKU IS TPAHULI 30H PacIiojoxXeHus pexksusuToB 11, 12, 13, 18, 19.

4.8 [Ina opraHusanmii cyobekToB Poccuiickoit Demepaliny, UMEIONINX HAPSAY ¢ TOCYIapCTBEHHBIM
sa3pikoM Poccuiickoit Denepaliny rocyqapCTBEHHbIN A3bIK cyObeKTa Poccuiickoit @emepanun, 1eecoob-
PAa3sHO MCIIOIB30BaHUE IIPOAOIBLHOTO OjlaHKa; IIpu 3ToM peKBU3UTHL 08, 09, 14 meyaTaroT Ha ABYX S3bIKaX:
pycckoM (creBa) M HALlMOHAJILHOM (CIIpaBa) Ha OMHOM YPOBHE.

4.9 TIpu M3rOTOBICHUY TOKYMEHTOB Ha ABYX U 0ojlee CTpaHMIIaX BTOPYIO U IOCISAYIONINE CTPAHUIIEI
HyMEpPYIOT.

Howmepa cTpaHMII IPpOCTaBIAIOT IIOCEPEIHE BEPXHETO TIOJIS JINCTA.
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[MPUJTOXKXEHWE b
(cripaBoYHOE)

OBPA3I11bI BJIAHKOB TOKYMEHTOB

POCAPXHB
[locynapcTBeHHOE yupexaeHHe

Bcepoccuiickuii Hay4HO-HCCIEN0BaTENbCKHIA HHCTUTYT 10KYMEHTOBEAEHUS U apXHBHOTO J1€/1a

(BHUUJIAT)
Ne
Mocksa
PucyHok B.1 — O06pa3zel obiero 6;1aHKa opraHu3alnu
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POCAPX/B
[ocyaapctBeHHoe yupexaeHue
Bcepoccuitckuii HayuHo-uccneaoBaTenbCKMidi UHCTUTYT
AOKYMEHTOBE/EHUA 1 apXUBHOTO Aena
(BHUMNOAN)

MpodcotosHasn yn., A. 82, Mockea, 117393
Ten./pakc (095) 718-78-74
E-mail: mail@vniidad.ru
http://www.vniidad.ru
OKMO 02842708, Or'PH 1027700380795,
MHH/KNN 7708033140/771001001

Ne

Ha Ne oT

Pucynok b.2 — O6pa3el yrioBoro 6;1aHKa nNucbMa opraHu3aluu


http://www.mosexp.ru# 
http://www.mosexp.ru#

TI'OCT P 6.30—2003

POCAPXUB

[oCynapCcTBEHHOE yuypexaeHune
Bcepoccuiickuit Hay4dHo-uccneaoBaTenbCKUA UHCTUTYT JOKYMEHTOBEAEHUA U apXUBHOIO Aena

(BHUMOAL)

MpodbcotosHas yn., A4. 82, Mocksa, 117393
Ten./cpakc (095) 718-78-74. E-mail: mail@vniidad.ru

OKIMO 02842708, OFPH 1027700380795, UHH/KMNM 7708033140/771001001

No
Ha Ne oT |

—

Pucynok b.3 — O6pa3zen mpoaoabHOro 0JlaHKa MyMcbMa OpraHu3alun
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POCAPXMB
locynapcTBeHHOe yupexaeHne
BCepOCCUICKMIA HAYYHO-UCCNEAOBATETLCKUIA UHCTUTYT AOKYMEHTOBEAESHUSt U apXUBHOTO Aena

(BHUNOAL)

3amecTutens gupekTopa
Mpochcotosnas yn., A. 82, Mocksa, 117393. Ten./cakc (095) 718-78-74. E-mail: mail@vniidad.ru
OKNO 02842708, OFPH 1027700380795, NHH/KMNMN 7708033140/771001001

Ne
Ha Ne oT |

—

PrucyHok B.4 — OGpasell poJ0TbHOTO GTaHKa MHUChMa JOKHOCTHOTO JIATIA

15
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POCAPXUB
locynapcTBeHHoe yupexaeHue
Bcepoccniickuin Hay4HO-MCCNEA0BaTENbCKUA WHCTUTYT AOKYMEHTOBEAEHNS
W apxMBHOro aena

(BHUMOAL)
NPUKA3

Mocksa

16

Pucynok b.5 — O6pazew; 6;1aHKa KOHKPETHOTO BUAA TOKYMEHTA OpraHuU3aLuu
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VK 658.516:002:006.354 OKC 01.140.30 T54 OKCTY 0006

KimoueBsie ciioBa: opraHM3allMOHHO-PACTIOPAIUTEIIBHBIE TOKYMEHTBI, COCTAB PEKBUZUTOB TOKYMEHTOB,
JOKYMEHT, OJIaHK, TepGOBHIN 6JIaHK, YUeT, peTUCTpallia, KOHTPOIb, PEKBU3UT
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