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Hacrosmumii craHaapT ycTaHaBIMBAeT TPEOOBAHMS K COCTABY U CONEPXAHUIO PEKBU3UTOB, MPUIAIO-
NMX IOPUIAYECKYIO CHIIy JOKYMEHTaM Ha MAIIMHHOM HOCHUTEJIE ¥ MALIMHOTPAMME, CO30ABAEMBIM CPEJi-
CTBAMH BRIYUCJIMTEIIFHON TEXHUKH, d TAKXE MOPANOK BHECEHUSI USMCHCHUMN B 3TH JOKYMEHTHI.

Hacrosmmmit cranmapt o6g3aTesieH i BCEX MPSIIPUATHI, OpraHM3alMil U yupexXIeHui (manee —
OpraHM3aI|ii), OCYIECCTRISIONHAX WH(GOPMATAOHHEIM 0OMEH JOKYMEHTAMHM HAa MAlllMHHOM HOCHUTEIEC M
MallMHOTPAMMaMHM.

Ha ocHOBe HacTOSINIETO CTAHIAPTA MOTYT OBITh Pa3spabOTAHHI OTPAC/EBHIE CTAHIAPTH M CTAHIAPTHI
TIPEATIPUATHIA C YICTOM OCOOCHHOCTEH NMpUMEHEHMS JOKYMEHTOB Ha MAIMHHOM HOCHUTENEC M MAIlAHO-
TPaMMBI KaK MEXJy OpPraHu3alysMi, TaK U IPH MCNOJIBE30BAHUM HEMOCPEACTBEHHO B OPraHU3alliy.

1. OBIIME ITOJOXEHWA

1.1. JIoKyMEHT Ha MallIMHHOM HOCHTEJIE JOJDKECH OBITh 3aIIMCaH, M3TOTORICH M Pa3MEYEH B COOTBET-
creud ¢ TpeboBammamu ['OCT 6.10.1—88*, T'OCT 6.10.3—83, 'OCT 8303—93, TOCT 19768—93,
IFOCT 20731—86, I'OCT 25465—95, TOCT 25752—83, T'OCT 25764—83, OCT 24.958.01—84 —
OCT 24.958.74—84, P 50-54-76—88, a uH(OpMaLMg 3aKOIMPOBAHA B COOTBETCTBHH C OOILECOIO3HEIMH
Kinaccu(puKaTopaMu TEXHHUKO-3KOHOMMUYECKOM MHdopMatmu. [Ipi OTCYTCTBHH B OOILIECOIO3HBIX KIACCH-
(ukaTopax HeOOXOIMMOM MHGOPMALMK AOIYCKAETCSA IIPUMEHSTh KOAB 3apETHCTPHPOBAHHEIX MEXOTpPAc-
JIEBBIX M OTPACJEBHIX KJIaCCU(DUKATOPOB.

1.2. MaumHorpaMma Io/KHA OBITh CO30AHA C YYETOM TPeOOBaHMII TOCYIAPCTBEHHBIX CTAHIAPTOB
Ha YHUGHUITMPOBAHHEIE CUCTEMBI JOKYMEHTAIMH.

1.3. JTOKyMEHT Ha MAIIMHHOM HOCHUTEJIE 1 MAIIMHOTPAMMY CJICAYET IPUMEHATH TOJIBKO MIPH HATMYMH
COOTBETCTBYIOIIHX PEIICHUI MUHUCTEPCTB, BELOMCTB.

1.4. TpancmoprupoBanue (mepeaya, MEPECEUIKA M T. X.) JOKYMEHTA Ha MAIMHHOM HOCHTENIE W
MAIIWHOTPAMMEl JO/DKHO OCYIIECTBISTECA C COIPOBOTUTEBHHEIM IIMCEMOM, OGOPMJICHHEIM IO
I'OCT 6.38—90**. OGpasel; CONPOBOIUTEILHOIO IIMCEMA IPUBEACH B NPUIOXCHHIM.

1.5. JIoOKyMeHT Ha MallIMHHOM HOCHTEJIE M MAIIMHOTpaMMa IPHOOPETAIOT IOPHUIHIESCKYIO CHIIY TIOCIIE
BHINIOJIHEHMS TPEOOBAHMI HACTOMINETO CTAHAAPTA M MOMIHUCAHNA CONPOBOIUTEIRHOIO IIUCHMA.

1.6. 3amich JOKYMEHTa Ha MalIMHHOM HOCHTEJE M CO3IAaHWEe MAlIMHOTPAMMEI JOJDXHEI TIPOM3BO-
JUTHCS HA OCHOBE AaHHBIX, 3aUKCHPOBAHHEIX B MCXOAHBIX (TIEPBUYHBIX) JOKYMEHTAX, MOJYYEHHBIX IO
KaHaJIaM CBSI3M OT aBTOMATHUYECKUX PETMCTPUPYIOIINX YCTPOMCTB MM B IPOLECCE ABTOMATH3HPOBAHHOTO
peleHus 3a1a4.

* Vrparun cwiny Ha tepputopun Poccuitckoit ®emepaimm
** Ha Teppuropuu Poccuiickoit Memepany aeiCTBYET FOCT P 6.30—97 (3mech u manee).

H3nanme opmmanbHoe IlepenevyaTka BOCHIpemeHa
* Ilepeusdanue.
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1.7. Mo Tpe6oBaHMIO OPraHU3ALMK-TIONAB30BATEIIS I BU3YAIBHOIO KOHTPOJISI JOKYMEHTA, CO3MaH-
HOTO Ha MallIMHHOM HOCHTENE, MPeoOpasyioT €ro B YEJIOBEKOYMTAEMYIO (POpMY PasMYHBIMH TEXHHMYEC-
KHUMM CPEJICTBAMM OTOOPAXEHMS JAHHBIX (UCIUICH, TICYATAIONIHAEC YCTPOMCTBA | JIp.).

2. TPEBOBAHMA K PEKBU3UTAM NOKYMEHTOB HA MAINIMHHOM HOCUTEJIE
M MAIIIMHOTPAMMBI, CO3JABAEMBIM CPEJICTBAMM BEIMUCIUTEIBHOM TEXHUKA

2.1. JIOKyMEHT Ha MAIIMHHOM HOCHTCIC WIM MAIIMHOIPAMMA JOJDKHBI COIEPXaTh CJCAYIOIINC
00S13aTCIBHBIC PEKBUZHTHIL

HAWMCHOBAHWE OPTaHU3ALMH—CO30ATENI JOKYMEHTA;

MECTOHAXOX/ICHHAE OPraHN3allMM—CO3IATe/IsA JOKYMEHTA MM TIOYTOBHIA aipec;

HAaMMEHOBAHME JIOKYMEHTA;

JIATy M3TOTOBJICHHS JOKYMEHTA;

KOJI, JINIIA, OTBETCTBEHHOTO 32 MPABMWIHHOCTh U3TOTORICHHMS JOKYMEHTA HA MALTMHHOM HOCHTE/IE WA
MAIMHOTPAMMEI WJIH, KaK MPaBWIO, KOJ, JIMIA, YTBEPIMBIIEIO JOKYMCHT.

11 PHMC4YaHHC. ITo PCHICHHI0O MMUHHUCTCPCTB M BCAOMCTB JOIIYCKACTCS MCIIONb30BaTh JII OTACIBHBIX
JIOKyMCHTOB Ha MAlUWHHOM HOCHTEJIC M MAITAHOTPAMME JOTIOTHUTCIIEHEIC PEKBU3HUTH (HOMED TenedoHa, TeneTaiina,
JOJDKHOCTh M aMWius JIUIA, UMEIOILIETO MPAaBO YIOCTOBEPSTh 3aNMCAHHEIA HA MAIITMHHOM HOCHTEJIC JOKYMEHT H
MAIIMHOTPaMMY M Jp.), OTpaxaouue cneuduKy co3nanusi, MCIIOJL30BAHMS W TIEPEIAIN STHX JOKYMEHTOB.

2.2. OGg3aTe/IbHEIC PEKBU3HTH JOKYMEHTA Ha MAIMMHHOM HOCHTEJIE CICAYET Pa3sMEIiaTh CIIOCOO0M,
TIO3BOJISTIOIINM OJHO3HAYHO MACHTU(DHUIMPOBATH PCKBU3HT.

2.3. OGg3aTe/bHEE PEKBHU3UTH MAIIMHOTPAMMEI CJIEAYET II€YATATh M Pa3sMEIlaTh B COOTBETCTBUH C
TpeOOBaHMSAMM TOCYIAPCTBEHHEBIX CTAHIAPTOB Ha YHUMDHUITAPOBAHHEIC CHCTEMBI JOKYMEHTALIMH.

2.4, PexBusuth «HamMeHOBaHNe OpraHM3alMM — CO3JATEIS JOKYMEHTa» JOJDKEH ObITh 3aIMCAH B
CIIEIYIOIEM BHE: MACHTUGUKALMOHHBIM Koi 1mo OOLIECOI03HOMY KiIacCU(DMKATOpY MNpeanpHUaTHii W
oprapm3anuii (OKIIO)* u HamMeHOBaHMe opraHu3anmu. J{OIyCKaeTcs IMPUMEHATh YCTAHOBJICHHEIE CO-
KpallleHHbIE HAMMEHOBAHMSI.

s opranuzamuii, He 00JaIafoIMX MpaBaMU IOPHIAYCCKOTO JIMIA, CIEAYET YKA3HBAaTh KOI TIO
OKIIO Toif opraHM3aItiy, KOTOPOi OHM TIOSYMHEHEI.

2.5. PexBHM3UT «MeCTOHAXOXIEHUE OpraHU3allii—CO3AATENS JOKYMEHTA» JOJDKEH OBITh 3aIMCaH B
CIICAYIOIIEM BUAE: MACHTH(DUKAIMOHHEIN Ko 1o O0Iecon3HoMy KinaccudukaTopy «Cucrema 0603Haye-
HUM O0BEKTOB aIMHHHUCTPATUBHO-TeppUTOpHATEHOTO aeierus Coio3a CCP u coo3HBIX pecnyOnmK, a
Takke HaceneHHBIX MyHKTOB» (COATO) u HauMeHOBaHMEe HACEJICHHOTO MYHKTA, Te HAXOMMUTCS OpraHu-
3aIMs.

2.6. PexBusur «HamMmeHoBaHME JOKYMEHTA» JOJDKEH OBITh 3aIIMCAH B CJACAYIOIIEM BHIE: WIEHTU(DH-
KAITMOHHEIY KO ¥ HaumMeHOBaHue HopMEl HJoKyMeHTa 10 OO6IIeCOI03HOMY KJIACCH(DUKATOPY YIPaBICH-
yeckoii mokymeHTammu (OKYI)** misa qoOKyMEHTOB OOIIECCOIO3HOTO HA3HAYCHMS MJIM OTPacicBOMYy (Be-
JOMCTBEHHOMY), PECIyOIHMKAaHCKOMY KiacCH(MpUKATOpY YNpaBICHYECKOM JOKYMEHTAMH — ISt
OTpacjeBHX (BEIOMCTBEHHEIX), PECITYOJIHMKAHCKHX (HOPM JTOKYMEHTOB.

2.7. PexBusur «/laTa U3rOTORICHUS JOKYMEHTa» JOJDKCH OBITH 3alIHCaH B COOTBETCTBUM C TPeOOBa-
v TOCT 6.38—90 u ykasaHO BpeMs 3alMCH JOKYMEHTA, IO3BOJISIONICE MICHTU(DHUIMPOBATEL €€ C
MAIIMHHEIM TIPOTOKOJIOM.

2.8. PexBusur «Kop juiia, OTBETCTBEHHOTO 33 NPABHIBHOCTh M3rOTOBJIEHH JOKYMEHTA HA MAITHH-
HOM HOCHTEJIC WIH MallIMHOrpaMMbl» WiH «Kon nmna, yrBepauBIIErO JOKYMEHT» JOJDKCH ORITh 3aIACaH
B CJCOYIOIIEM BHC: HICHTH(MOWKALMOHHBIA KON M JIOJDKHOCTh, (haMIIMs JMI]a, OTBETCTBCHHOIO 32
MPABWILHOCTh M3IOTOBJICHHMS JOKYMEHTA HAa MAIMHHOM HOCHUTENC WIM MAaIIMHOTPAMMBI, WIM JIMIA,
YTBEPIOUBIIETO NOKYMEHT. [IpHHAIJICXKHOCTD KOIA KOHKPETHOMY JIMILY JOJDKHA OBITh 3apEruCTPUPOBAHA B
OpPraHM3alMM—CO30ATENC JOKYMEHTA HA MAIIMHHOM HOCHTENIC WM HM3TOTOBUBIICH MAIMHOIPAMMY, a
TaKKe JOXHEI OBITh CO3TAHBI TEXHHYECKHE, NMPOTrPaAMMHEIC CPEICTBA M OPraHM3AIMOHHEIE YCIOBMS,
HMCKJIIOYAIONIME BO3MOXHOCTD TIOJIb30BAHUS UY)XXUMH KOJAMH.

2.9. Opranmzanmm, MOANMAJAIOLINWE MO ACHCTBUE CHCLMAIBHBIX TOJOXECHWM, TOJDKHBI YKa3bIBaTh
PEKBH3MTHI, TIPEIYCMOTPEHHBIE B 1. 2.4; 2.5 B COOTBETCTBUH C NMPABUIAMH 3THX TOJOXEHUH.

2.10. ITopsgpox orbopa, mpHeMa Ha XPaHCHHUE W BRIJAYH MOTPEOMTEISIM JOKYMEHTOB HA MAIIIMHHOM
HOCHTEJIC M MAIIMHOIPaMMBbI, UX AHHYJMPOBAHMS M YHUYTOXCHMS YCTAHABIMBAIOT MHMHUCTEPCTBA H
BEIOMCTBA.

* JlauHEIA PEKBH3MT JOLKEH OBITH yBA3aH ¢ TpeGosanmsMu I'OCT 6.38—90.
** Ha teppuropun Poccuiickoit @eaepauuu aeiicreyer OK 011—93.
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3. HOAJIAHHWKHA, NYBIINKATBI, KOITMU NOKYMEHTA HA MAIMMHHOM HOCHUTEIIE
1 MAIIIMTHOI'PAMMBI

3.1. TMommHHWKKA, AyOMHMKATHl M KOIMH JOKYMEHTA Ha MAIIIMHHOM HOCHTEJE€ M MAIlMHOTPAMMEI,
MOJIY4CHHBIC CTAHAAPTHHIMH TIPOTPAMMHBIMEM CPEACTBAMH JAHHOTO BHIMMCIMTEIBHOTO KOMILIEKCA, MMEIOT
OIWHAKOBYIO IODHAMYECKYIO CHIIY, €CJIM OHH O(MOPMJICHH B COOTBETCTBHM C TPSOOBAHMSIMH HACTOSINETO
CTaHzapra.

3.2. IloMHHMUKOM NOKYMEHTA HAa MAIIMHHOM HOCHTENE SBISETCA TepBasd IO BpEMEHH 3aIMCh
JOKYMEHTa Ha MAllIMHHOM HOCHTEJIC M COACPXKALIAsA YKa3aHUC, YTO ITOT JOKYMCHT SIBJSICTCS TOIMHHMA-
KOM.

TMommAHANKOM MaTMHOTPAMMEI SIBISETCS TIEPBLI 10 BpeMEHH HalleYaTaHHRIH CPEeACTBAMH BEIYMC-
JIMTENBHON TEXHUKM IK3EMIUIAP JOKYMEHTA HAa OyMaXXHOM HOCHMTEJC M COACPXKallMii yKasaHHe, 9YTO 3TOT
JOKYMEHT SIBISIETCS TTOIJTHHHHUKOM.

3.3. JlyOimkatamMu TOKyMEHTa Ha MAlIHHHOM HOCHTEJIE ABJIAIOTCA BCe Gojiee TIO3THHE IO BPEMEHH,
AyTCHTUYHBIC TIO COACPXAHMIO 3aMMMCH JOKYMEHTA Ha MAlUMHHOM HOCHTENIE M COACpXKalllie YKa3aHue, YTO
3TH JIOKYMEHTHI SIBISIIOTCS TyOJMHUKaTaMH.

JlybnukaraMu MallMHOTpaMMEI SIBJISIIOTCA BCe 0ojiee MO3OHME TO BpPEMEHHM, AYTCHTHYHBIC IO
COIEPXAHUIO PACICYaTKU Ha OyMaXHOM HOCHUTEJC, COACPXAIlUe YKAa3aHUE, YTO ABISIOTCA AyOIMKaTamm.

3.4. KonmsiMa JOKyMEHTa HA MAlIMHHOM HOCHUTENIC WM MAlIMHOTPAMMBI SIBJISIIOTCS JOKYMEHTHI,
TNICPENMMCAHHBIE C TOJJIMHHUKA WIH Ty0iuKara JOKyMEHTa Ha MAIIMHHOM HOCHUTEJIC MJIA MAIIMHOTPAMMEI
Ha JIpyroi HocHTelnb WHGOPMAIMK, ayTCHTHYHBIC TI0 COACPXAHMIO M COACpXAlllie YKa3aHHWe, YTO ITH
JIOKYMEHTHI SABJSIIOTCS KOIHSMH.

B ny0mukarax M KONMHUSX JOKHEI OBITh COXPAaHECHHI O0SI3aTEJIBHBIE PEKBHU3UTHI, COACPXAIIMECS B
TNO/UIMHHUKE JOKYMEHTa HA MAIIMHHOM HOCHTEJIC WIM MAllIMHOTPaMMHI.

Ha manmuorpamme, aBasiioleiicss KOmMel NTOKyMEHTa Ha MAllIMHHOM HOCHTENE, NONOJHHUTEIBHO
JTOJDKHEI ORITH TIITAMIT WJTH TTEYATh OPTAHU3AIIUH, OCYLIECTBUBILCH TIPpeoOpa3s0OBaHKUE JOKYMCHTA B YEJIOBC-
KouuTacMyio popMy, yIOCTOBEPUTEIBHYIO HAAINCh H COOTBETCTBYIOIIME TIOTHCH.

4. TIOPSJIOK BHECEHUS U3MEHEHH B IOKYMEHT HA MAIMMHHOM HOCHUTEJIE
1N MANIMHOIT'PAMMY

4.1. A3MeHEeHNEe NOMIMHHUKA HOKYMCHTA HA MAIIMHHOM HOCHTEIEC MOXET IIPOM3BOIUTHL TOJBKO
OpraHu3anMsa—CO31aTeb TOKYMEHTA C 00S13aTe/IBHOM PErMCTpaliueii ConepXXaHusi U OCHOBAaHMSA M3MEHE-
HUM ¥ WA, OTBETCTBEHHOTO 33 TPOU3BEACHHBIC H3MCHEHHMS.

PerucTpanuio n3aMeHEHHI OCYINECTBISCT OPraHA3AIMsI—CO3IaTe/b 3aMMCH JOKYMEHTA.

4.2. Eciy B MOMIMHHMK MAIIMHOTPAMMBI BHOCAT M3MEHECHHSA, TO HA HEl JOJ/DKHB OHITh YKa3aHBI
OCHOBaHUS U3MEHEHWIA, 1aTa, BpeMsl MX BHECEHMS, JOJDKHOCTh M MOMIHCH JOJDKHOCTHOTO JIMIIA, CAEIaB-
1IIETO U3MEHEHHUS, W €€ pacimbpoBKa.

4.3. Opranuzanmsa—co3aaTeb TOIIMHHIKA TOKYMEHTA Ha MAIIMHHOM HOCHTEJIE WIH MallIMHOIPaM-
MEl 00si3aHa M3BECTHTh OPraHM3aIMM—TIIONB30BATEIN JOKYMEHTAa O BCEX HM3MEHEHMAX HANpPaBICHHEM
CONPOBOIUTEEHOTO MUCHMA, BKIIOYAIONMIETO WHGOOPMAITHIO 00 M3MEHEHHIX M COACPKAIIETO HApaay C
YKa3aHMEM 00S3aTEIBHBIX PEKBU3MTOB COIVIACHO M. 2.1 ClIemyIonTie CBEICHMS:

COJIEPXAHUEC U3MCHCHHUMN

YKa3aHWE HA OCHOBAHUE U3MCHCHWI;

BpEMSI BHECCHMSI U3MCHCHMIA;

TIOIITHACH TOJDKHOCTHOTO JIHITA.

IIpn HEOOXOTUMOCTH B COTIPOBOTUTENHFHOM IHMCHME MOXET ORITh MPOCTABJICH INTAMIT MM TIEYaTh
OpPraHM3aIAH, CO3IABIICH TMOMIMHHKUK JOKYMEHTA HA MAIIMHHOM HOCHUTEJIEC WIM MAIIMHOTPAMMY.

4.4, VIameHeHUs B AyOnuKar (KOMHIO) TOKYMEHTA Ha MAIIMHHOM HOCHTEE MIH MAaIlMHOTPAMMEI,
HaxXOIAIIUXCH y TIONB30BATENsl, BHOCAT TOJNBKO HAa OCHOBAaHWHM M3BEIIEHMS OPTraHM3allMHU—CO3JaTeNIs
JOKYMEHTA Ha MAIIIMHHOM HOCHTEJIC VI MAIMMHOTPAMMEI.

4.5. VI3MEHEHHBIN TMOMIMHHUK JOKYMEHTA, a4 TAKXKE MyONMMKAT M KOIMWHM M3MEHEHHOTO JTOKYMEHTA
COXPaHAIOT IOPUIUYECKYIO CHIIY, €CJIM M3MEHEHHs] BHECEHBI C COOMIOJEHMEM TpeOOBAHWIM HACTOSIIETO
cTaHmaprTa.
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IIPHJIOXKEHHE
Cnpasounoe
OBPA3EIl COITPOBOAUTEINBHOI'O IINCBbMA
PekBU3UTHI OpraHU3aIMU—CO3AATEIST I'pud orparmueHmst
JOKYMEHTA Ha MAIIMHHOM HOCHTEIIE JOCTYTIA K TOKYMCHTY
WM MAaIlIHHOTPAMMBI
3aronoBOK K TEKCTY Ampecar

B cooTBeTcTBHE ¢ TOTOBOPOM OT 25.12.84 Hampasisio Bam TOKYMEHTHI HA MAIIMHHEBIX HOCHTESX, BKITIOYAIOIITNE
CIICAYIONINE CBEICHUS:

I_Jﬁ 32];:;‘;}:{%% IJ{IZIB;'EEI CepwifHBI HOMEp TOMa CoaepxaHue TOMa
1 95 15734559 V67890 BEITYCK TIPOLYKIMHA
2 95 12356789 P01234 Peaymmzaips
3 95 14567385 T15168 TpaHCIIOPTHPOBKA
IIpunoxeHue: MarHUTHAS JIEHTA — 3.
HaumeHnoBaHUE TOKHOCTH JIvanas mogmucs Pacumdposka mogmmcu

INpuMmeuanue. CONPOBOAUTEILHOE MMCEMO OQOPMISIOT H4 OJIaHKE OPraHM3alMM B COOTBETCTBHH C
tpeboBanmamu TOCT 6.38—90.
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